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In accordance with the Private Columbaria Ordinance (PCO), the 
Private Columbaria Licensing Board (PCLB) imposes the following 
conditions in respect of a licence issued to the private columbarium 
named as Wan Fau Sin Koon situated at Lot Nos. 1857s.A, 1857RP, 
1858 and 1859 in D.D. 129 and adjoining Government Land 
(STTYL0181) in Lau Fau Shan, Yuen Long, New Territories (Updated 
on 21 July 2025):  
 
 
(1)  Restriction on subletting or assignment of the columbarium  

premises   
 

The holder of a licence must ensure that the columbarium 
premises, or any part of them, will not be sublet or assigned in 
a manner that is inconsistent with the operation of a 
columbarium.   

 

(2) Prohibition of use of the premises for purposes inconsistent with 
the operation of a columbarium   

 

The holder of a licence must ensure that the columbarium 
premises, or any part of them, will not be used for purposes 
inconsistent with the operation of a columbarium.   

 
(3) Requirements relating to the approved plans   

 

(a) The holder of a licence must ensure that the current site 
situation of the columbarium premises in all respects 
conforms to, or is not contradictory to, the particulars shown 
in the approved plans. 

 
(b) Except with the written permission of the PCLB, the holder 

of a licence must not cause or permit any alteration or 
addition to the columbarium premises that would result in 
material deviation from the approved plans of the 
columbarium.     

 
(4) Requirements on exhibiting the licence   

 

The holder of a licence must exhibit the licence at a 
conspicuous place in the columbarium.   

Annex 1 
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The holder of a licence must ensure that no person shall:   

 

(a)    alter, deface or make any erasure on the licence;   
   and   

 

(b) use, or have in his possession with a view to using, a licence 
on which an erasure has been made or which has been 
wilfully altered or defaced in any way.   

 

(5) Nomination of a person / persons to be in charge of the 
daily operation of the columbarium   

 

The holder of a licence must, within fourteen (14) days of 
notification of approval of the licence, provide the name, office 
address, telephone number and mobile phone number of at least 
one person nominated by the columbarium to be in charge of the 
daily operation of the columbarium to the Director of Food and 
Environmental Hygiene for registration. The holder of a 
licence should ensure that the person(s) in charge of the daily 
operation has/have been duly authorized to carry out the duties 
stated below effectively.    

 

The registered person(s) in charge of the daily operation 
should personally oversee the daily operation and service 
delivery of the columbarium. The registered person(s) should 
also be responsible for assisting the holder of the licence to 
comply with the requirements of the PCO as well as the particulars 
and conditions of the licence. If a person in charge of the 
daily operation no longer performs the duties at any time 
during the validity period of the licence, the holder of the 
licence should appoint another person to take over the former 
person-in-charge’s duties.  If the holder of a licence is a 
natural person and is also the person in charge of the daily 
operation, at least one more person must be nominated to 
register as a person in charge of the daily operation.   

 
(6) Records on interment and disinterment of ashes   

 

The holder of a licence must keep records of the following 
matters in respect of the columbarium (please refer to 
Appendix 1 for the “Template of Record of Interment 
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and Disinterment of Ashes in and from the Private 
Columbarium”):   

 

(a) Details of “interment of ashes”: including the name of 
the dedicated person, the serial number of the niche, the 
location of  the niche/the location of the area otherwise 
than a niche in which the ashes are interred and the date 
of the interment.   (“Interment of ashes” includes each 
occasion on which ashes are interred in this columbarium 
(irrespective of whether the ashes are interred in a niche or 
an area otherwise than a niche), as well as the relocation of 
ashes in the columbarium from an area otherwise than a 
niche to a niche, or vice versa);   

 

(b) Details of “disinterment of ashes”: including the name of 
the dedicated person, the serial number of the niche, the 
location of the niche/the location of the area otherwise 
than a niche in which the ashes were interred before the 
disinterment and the date of and the reason(s) for the 
disinterment. (“Disinterment of ashes” refers to each 
occasion on which ashes are removed from the columbarium); 
and    

 

(c)  The holder of a licence must update the relevant  records 
not later than ten (10) working days after each  
“interment of ashes” or “disinterment of ashes”. The holder 
of a licence must make the above-mentioned records 
available for inspection, on request, by the Director of Food 
and Environmental Hygiene or an authorized officer.   

 

(7) Record of the particulars of the contact persons in respect of 
the ashes interred   

 

The holder of a licence must keep records of the contact 
information (including name, telephone number and address) of 
the authorized representatives, purchasers of interment rights and 
other contact persons (such as the family members of the 
dedicated persons, if such information is available) in respect 
of the ashes interred in the columbarium. Such records should 
be made within ten (10) working days after the relevant ashes 
have been interred. The holder of a licence must make the 
above-mentioned records available for inspection, on request, 
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by the Director of Food and Environmental Hygiene or an 
authorized officer.   

 
(8) Notification of changes   

 

(a) If a change (including (but not limited to) a change of any 
director, manager, company secretary, other similar officer 
or  significant controller of the holder of a licence)  occurs 
that materially affects the accuracy of the information  that 
the holder of a licence has provided in connection with the 
application for the licence, the holder of a licence must notify 
the PCLB of the change, in writing, and submit the 
“Statement of Particulars of Applicant and Related Persons” 
duly completed and signed by the new director, manager, 
company secretary, other similar officer or significant 
controller 1 concerned (in the format  specified at the 
appendix to the application form for the licence) within 
fourteen (14) days after the date on which the change occurs.   

 

(b) If the holder of a licence decides to cease operating 
the columbarium, the holder must notify the PCLB of the 
decision, in writing, within fourteen (14) days after the date 
of the decision.   

 
(c) If it is known to the holder of a licence that  bankruptcy, 

winding-up or similar legal proceedings have been  instituted 
against the holder (whether a natural person, a partner  in a 
partnership or a body corporate) or any other partner in the  
partnership (if applicable), or the holder is undergoing or 
is  prepared to undergo bankruptcy, winding-up or similar 
legal  proceedings, the holder of a licence must notify the 
PCLB of that fact, in writing, within fourteen (14) days after  
the date of knowing that fact.   

 
                                                      

1 Significant controllers include persons who satisfy one or more than one of the following conditions: 
(a)  the person holds, directly or indirectly, more than 25% of the issued shares in the company (or if the 

company does not have a share capital, the person holds, directly or indirectly, a right or rights to 
share in more than 25% of the capital or profits of the company); 

(b)  the person holds, directly or indirectly, more than 25% of the voting rights of the company;   
(c)  the person holds, directly or indirectly, the right to appoint or remove a majority of the board of 

directors of the company (or if the company does not have a board of directors, the person holds the 
right to appoint or remove members of an equivalent management governing body holding a majority 
of the voting rights at meetings of the body on all or substantially all matters); or   

(d)  the person has the right to exercise, or actually exercises, significant influence or control over the company. 
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If the holder of a licence is a company, the facts mentioned 
above include but are not limited to the following:   

 

(i) a resolution for voluntary winding up (as defined 
by section 228(2) of the Companies (Winding Up 
and Miscellaneous Provisions) Ordinance (Cap. 32)) is 
passed by the company;   

 

(ii) a winding-up statement in respect of the company 
is delivered to the Registrar of Companies under 
section 228A of the Companies (Winding Up and 
Miscellaneous Provisions) Ordinance (Cap. 32);   

 

(iii) procedures for making arrangements or compromises 
are being or have been carried out under Part 13 
of the Companies Ordinance (Cap. 622); or   

 
(iv) arrangements for a receiver or manager are being or have 

been made in respect of any property of the company 
under Part VI of the Companies (Winding Up and 
Miscellaneous Provisions) Ordinance (Cap. 32).   

 

If the holder of a licence is a natural person, the facts 
mentioned above include but are not limited to the 
following: the holder of a licence has entered into a 
composition or arrangement with his or her creditors without 
paying the creditors in full.   

 

(d) If the holder of a licence (whether a natural person,  a partner 
in a partnership or a body corporate) (including any  partner 
in the partnership if the holder is a partnership) has gone  
bankrupt, or has been wound up or dissolved, the holder of 
a  licence and the directors, managers, senior  
management officers or staff members responsible for the 
daily  operation of the columbarium (including the person 
in charge  of the daily operation who has been registered with 
the Director  of Food and Environmental Hygiene) or any 
other partner in the  partnership must notify the PCLB of that 
fact, in writing, within  fourteen (14) days after the date of 
occurrence of that fact. If the holder of a licence is a 
company, the facts mentioned above include but are not 
limited to the following:   



私營骨灰安置所發牌委員會 
Private Columbaria Licensing Board  

6 
 

 

(i) a winding-up order under the Companies (Winding Up 
and Miscellaneous Provisions) Ordinance (Cap. 32) is 
made against the company;   

 

(ii) the company is dissolved under the Companies 
Ordinance (Cap. 622); or   

 

(iii) where the company is a registered non-Hong Kong 
company (as defined by section 2(1) of the 
Companies Ordinance (Cap. 622)) - the company’s 
name has been struck off the Companies Register under 
section 798 of that Ordinance.   

 

(e) If the holder of a licence, or a partner in a partnership 
(who is the holder of the licence) or any other partner in the 
partnership is a natural person and –   
 
(i) dies;   

 

(ii) is, in accordance with the Mental Health Ordinance (Cap.  
136), found by the court to be of unsound mind 
and incapable of managing himself or herself and his 
or her affairs; or   

 

(iii) is serving a sentence of imprisonment, whether in 
Hong Kong or elsewhere, at any time during the validity 
period of the licence;   

 

for item (i) above, the staff members responsible for the daily 
operation (including the person in charge of the daily 
operation who has been registered with the Director of 
Food and Environmental Hygiene), managers, senior 
management officers or any other partner in the partnership 
must notify the PCLB of that fact, in writing, within fourteen 
(14) days after the date of occurrence of that fact. For items 
(ii) and (iii), the holder of a licence must notify the PCLB, 
in writing, within fourteen (14) days after the date of 
occurrence of such facts.   

 

(f) If there is any change in the particulars contained in 
the Appendix “Statement of Particulars of Applicant and 
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Related Persons” to the application form submitted in 
connection with the application for the licence, the holder 
of the licence must notify the PCLB of the change, in 
writing, within fourteen (14) days after the date on which 
the change occurs.   

 
In this condition, “the holder of a licence” includes:   

 

-  if the holder of a licence is a partner in a partnership 
-- any other partner in the partnership; or   

 
-  if the holder of a licence is a body corporate --

 directors, other officers concerned in the management 
of      the  body corporate (including manager, 
company secretary or  other similar officer) and the 
significant controllers.   

 
(9) Maintenance of the columbarium   

 

All the buildings and structures in the columbarium and the 
related facilities must be inspected and repaired regularly, 
maintained properly and kept in good condition.   

 
(10) Cleansing of the columbarium   

 

Walls, floors, ceilings and false ceilings (if installed) of the 
buildings and structures in the columbarium must be kept clean 
at all times.  The premises should not have visible 
obnoxious matters, objectionable odour, accumulation of refuse, 
food waste and foul water, and other substances that may 
adversely affect the hygiene of the premises, such as mould, 
cobwebs and persistent stains.  Pest breeding and harbourage 
must, so far as is reasonably practicable, be prevented to avoid 
causing environmental nuisance.  The holder of a licence must 
arrange regular cleansing of the columbarium premises.   

 
(11) Refuse collection and storage   

 

The holder of a licence must provide at suitable locations 
in the columbarium refuse bins with close-fitting lids and of 
sufficient quantity and capacity for the storage of all refuse and 
other waste generated or pending disposal in daily operation 
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and during the peak grave sweeping periods. Refuse bins on the 
premises must be kept clean. Refuse collected must be disposed 
of at least once daily and the frequency of disposal may be 
increased if necessary in the light of the refuse volume.   
   

(12) Pest control measures   
 

The holder of a licence should carry out regular inspections 
and take effective pest control measures as necessary to ensure 
that the columbarium is free of rodent, mosquito and other pest 
infestation.   

 
(13) Cleansing and maintenance of sanitary fitments   

 

Toilets for visitors, if any, in the columbarium must be fitted 
with proper lighting and ventilation equipment, provided with 
proper repair and maintenance and kept in a clean and tidy 
condition. Each toilet compartment should be provided with 
sufficient toilet paper at all times.   
 

                     (14) Number of sets of ashes interred and number of interment rights sold 
or let restricted   

 

The holder of a licence must ensure that : 
(a) the number of sets of ashes kept in niches, and the number of 

those kept otherwise than in niches, are limited to the ash 
interment capacity shown in the approved plans; and  

(b) the number of interment rights sold or let in respect of the 
columbarium, are limited to the ash interment capacity shown 
in the approved plans. 

 

(15)   Restriction on sale or letting of interment rights and interment of 
ashes 

 

(a) The holder of a licence must not sell or let any interment right 
in respect of the columbarium other than an interment right 
in respect of a niche that is shown in the approved plans 
(including its niche information); and 

(b) The holder of a licence in respect of a columbarium must not 
inter ashes, or cause or permit ashes to be interred, in a niche 
other than a niche that is shown in the approved plans 
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(including its niche information).   
 

(16) Restriction on sale of interment rights without authorization or when 
authorization has been revoked or suspended 

 
The holder of a licence: 
(a) must not sell any interment right in respect of the 

columbarium without an authorization under the licence to 
sell the interment rights; and 

(b) must not sell any interment right in respect of the 
columbarium when the authorization has been revoked or 
suspended under section 40(1)(a)(ii) of PCO. 

 
(17) Non-compliant structures 

 

The holder of a licence must ensure the non-compliant 
structures necessary for, or ancillary to, the operation of the 
columbarium must be limited to the structures certifiable for a pre-
cut-off columbarium shown in the approved plans.   

 

(18) Agreements for sale of interment rights 
 

(a) When selling interment rights in respect of the columbarium, 
the written agreements which the holder of a licence enters 
into with the purchasers must set out in clear language, and 
with words of font size no smaller than 12 points, the 
information and recommendations prescribed in Part 1 of 
Schedule 4 to the PCO and the essential terms prescribed 
in Part 2 of that Schedule.   

 

(b) Each agreement for sale of an interment right must meet 
the requirements on an enforceable agreement for the sale 
of an interment right under section 49 of the PCO. 
 

(c) After receiving a notice of cancellation given by a 
purchaser according to section 50(1) or 50(2) of the PCO, the 
holder of a licence must, within thirty (30) days after the date 
of receiving the notice, refund to the purchaser all money 
received under the agreement. If it is in the situation 
described in section 50(4) of the PCO, the holder of a licence 
is required to act according to that provision. 
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(d) As ash interment at the columbarium premises is permitted 
by a short term waiver granted by the Government and part 
of the columbarium premises is occupied under a short term 
tenancy granted by the Government, the term of the 
interment rights sold must not extend beyond the fixed 
remaining term of that tenancy or waiver.  Moreover, 
the method of charging payment payable for the interment 
right must be the same as that of the tenancy or waiver, i.e. 
for a short term tenancy, the payment payable for the 
interment right must be on the same periodic basis as that for 
the payment of rent for that tenancy, and for a short term 
waiver, the payment payable for the interment right must 
be on the same periodic basis as that for the payment of 
waiver fee for that waiver. 

        
(e) The holder of a licence must adhere to the content of the 

sample of agreement for the sale of interment right (hereafter 
referred to as “the sample”) approved by the PCLB (attached 
at Appendix 2) in selling interment rights of niches. If the 
holder of a licence intends to make material amendments to 
the sample, the holder of a licence must give prior written 
notification to the PCLB and must obtain PCLB’s written 
confirmation of no objection to those amendments before 
adopting the content of the revised sample in selling 
interment rights of niches.    

 
(19) Keeping of record of agreements for the sale of interment 

rights   
   
The holder of a licence must keep copies of all agreements for 
the sale of interment rights in respect of the columbarium 
(including agreements avoided or cancelled) until the expiry of 
six (6) years beginning on the date the agreement is fully 
performed or is avoided or cancelled. The holder of a licence must 
make the copies of the agreements kept available for inspection, 
on request, by the Director of Food and Environmental Hygiene 
or an authorized officer.   

 

(20) Register of agreements for the sale of interment rights 
 

The holder of a licence must keep a register for the agreements or 
the sale of interment rights in respect of the columbarium (see 
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Appendix 3 for a template of the “Register of Agreements for the 
Sale of Interment Rights in Respect of the Private 
Columbarium”) and, within ten (10) working days after the 
completion of each transaction on the sale of interment right, 
record the following specified details of each agreement for sale 
of interment right into the register:   

 
(a) serial number of niche; 
(b) location of niche (please specify the serial number / name of the   

building block, floor, room, wall, etc.);   
(c) maximum number of sets of ashes that may be interred in the   

niche;   
(d) duration of interment right;   
(e) whether there are terms related to the right to renew 

interment   
rights;   

(f) all the fees for interment right of niche;   
(g) name and information of purchaser;   
(h) relationship between purchaser and dedicated person; and   
(i) name and information of authorized representative(s) (please   

refer to section 2 of the PCO for the definition).   
 
The holder of a licence must make the register available for 
inspection, on request, by the Director of Food and 
Environmental Hygiene or an authorized officer.   

 
(21) Cooling-off period of 14 days   

 

The holder of a licence must in each agreement for sale (under the 
definition of “sell” in section 2 of the PCO) of interment right in 
respect of the columbarium, specify the following terms on 
the cooling-off period of fourteen (14) days:   

 

(a) the Purchaser may cancel this Agreement within fourteen (14) 
days from the date of this Agreement by giving the Seller 
a written notice of cancellation effective forthwith 
without having to pay any unpaid fees or incurring any 
liability in respect of this Agreement;   

 

(b) the Seller shall, within thirty (30) days from the issue of 
a written notice by the Purchaser pursuant to term (a), refund 
all money received under this Agreement; and   
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(c) if the interment right has been exercised, the Seller shall state 
whether (a) and (b) still apply; if not, the arrangement to be 
made. 

 
 
 

Reminder   
 

If the agreement for sale of interment right does not contain 
the above-mentioned terms on cooling-off period, according to 
section 49(3)(i) and 50(2) of the PCO, the agreement is not 
enforceable against the purchaser, and the purchaser under the 
agreement may cancel the agreement within six (6) months 
after the date of the agreement by giving the seller a written 
notice of cancellation.   
   

 
(22) Management plan 

 

(a) The holder of a licence must operate and manage the 
columbarium according to the management plan approved 
by the PCLB (attached as Appendix 4). 

 
(b) The holder of a licence must implement the following   

measures in relation to the management of the 
columbarium premises:  

 
(i) exhibit at the entrances and exits the opening hours, 

including the opening hours during the periods of the 
Ching Ming Festival and the Chung Yeung Festival (if 
different from the opening hours on normal days). The 
holder of a licence must have put in place these notices 
within thirty (30) working days after the date on 
which the licence comes into effect;   

 

(ii) exhibit the floors plans at the entrances of 
the columbarium, indicating the management 
measures of pedestrian flow, including entrances and 
exits, direction of pedestrian flow, waiting / queuing 
/ restricted areas, location of staff on duty, first 
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aid stations, evacuation routes / assembly points in 
cases of emergency, etc. The holder of a licence must 
have put in place these notices within thirty (30) 
working days after the date on which the licence 
comes into effect;   

 

(iii) during the periods of the Ching Ming Festival and the 
Chung Yeung Festival (including the two weeks 
preceding and the two weeks following these 
festivals), the holder of a licence must exhibit sufficient 
directional signs showing the pedestrian flow in the 
licensed area and at the entrances;   

 

(iv) to ensure the safety of the persons inside the premises 
and  to maintain good order, the holder of a licence 
must always implement effective  measures to 
manage the pedestrian and vehicular (if  applicable) 
flow according to the actual situation; to prevent 
the operation of the columbarium from affecting 
nearby communities; and cooperate, as far as 
practicable, with the relevant  Government 
departments (e.g. Transport Department,  Hong 
Kong Police Force, etc.) in the implementation of  
their measures;    

 

(v) exhibit at conspicuous locations of the 
columbarium notices which provide to the public 
the job titles and telephone numbers of staff who 
can immediately handle enquiries and complaints. The 
holder of a licence must have put in place these notices 
within thirty (30) working days after the date on which 
the licence comes into effect; and   

 

(vi) keep proper records on the training of the relevant 
staff, including the content of the courses, dates of 
the courses, names of the staff who attended the 
courses, etc., and provide such records to the staff of 
the Private Columbaria Affairs Office upon request.   

 
Special conditions applicable to this licence 
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(23)  As the columbarium premises are occupied under a short term 
tenancy granted by the Government and the ash interment is 
permitted by a short term waiver granted by the Government, and 
the fixed term of that short term tenancy and short term waiver is 
seven (7) years and the rent and waiver fee is payable annually, 
the term of interment rights sold must not extend beyond the fixed 
remaining term of that tenancy and waiver. Also, the holder of a 
licence must only let out / sell interment rights of niches through 
“periodical rent” or “average instalments” annually.   

 
         “Periodical rent” annually mentioned above means the collection 

of payments for renting the niche periodically (every year) at 
intervals each of no more than one (1) year.  

 
         “Average instalments” annually mentioned above means 

collection of payments for the total fees involved in a sale of an 
interment right in respect of a niche (including the fees for the use 
of niches, management fees, cleaning service charges, 
maintenance fees and other fees) by way of average and evenly 
distributed instalments at intervals each of no more than one (1) 
year over the whole period for which the interment right in respect 
of the niches lasts. For example, if the interment right in respect 
of a niche lasts for seven (7) years, there should be seven (7) 
evenly distributed instalments and the intervals each of no more 
than one (1) year. 

 
         The holder of a licence must keep a record of income in respect of 

the interment rights of niches newly let out or sold on a monthly 
basis during the validity period of their licences in the format 
specified in Appendix 5. The record should be available for 
inspection by the Director of Food and Environmental Hygiene 
or the person(s) authorized by him/her.  
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 (24) Fulfilling the undertaking and restrictions on “pre-cut-off 

sold niches” with land regularisation fees waived by the 
Government   
 

 
The holder of a licence must comply with the following 
restrictions on the niches in the register in Appendix A, B, C of 
Appendix 6 entitled “endorsed registers on pre-cut-off sold 
niches covered by the land regularization fees waiving 
arrangement” endorsed by the PCLB (hereafter referred to as 
the “endorsed registers”):   

 
(a) For niches which are not yet filled or partially filled, the name 

of a dedicated person whose ashes have not been interred 
yet may be replaced only by that of another person who is 
his/her relative (in accordance with the definition of 
“relative” under section 6(2) of Schedule 5 of the PCO) 
while complying with the following requirements—   

 
(i) the change of dedicated person has been requested by 

the purchaser;   
 

(ii) that other person is a relative (as defined by section 6(2) 
of Schedule 5 to the PCO) of the dedicated person 
in the “endorsed registers”, whether or not living, and 
the purchaser has made a statutory declaration to 

 
Reminder 

 
If the holder of a licence does not comply with the “Financial Mechanism 
for Protection of Consumer Interests” promulgated by the PCLB and 
relevant conditions, according to sections 49(3)(i) and 50(2) of the PCO, 
the relevant agreement for sale of interment right is not enforceable 
against the purchaser, and the purchaser under the agreement may cancel 
the agreement within six (6) months after the date of the agreement by 
giving the seller a written notice of cancellation. The holder of a licence 
may also have to face the consequences of breaching conditions of 
licence. 
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confirm that fact; and   
 

(iii) the arrangements for effecting changes of the 
dedicated person set out in the agreement for the sale of 
the interment right (if applicable) have been followed.   

 
(b) For filled niches, no re-interment of ashes is allowed if 

any interred ashes are removed subsequently (e.g. claimed 
back by descendants);   

 
(c) After ashes have been interred in the niche(s) referred to in 

item (a) above, the restriction set out in item (b) above will 
apply to the niche(s); and   

 
(d) The imposition of additional fees or charges beyond 

the amounts specified in the agreements for the sale of 
interment right of the niches in the “endorsed registers” is not 
permitted.  

 

The holder of a licence must fulfill the written undertaking made 
to the Government on the Government’s waiving of land 
regularisation  fees: The holder of a licence will take full 
responsibility for any  claims, demands for compensation, legal 
actions or complaints made  or taken against the Government 
or the PCLB arising from the  compliance of the holder of a 
licence with the restrictions set out in items (a) to (d) above or the 
approval granted to the application for waiving the regularisation 
fees, including handling all such claims, demands for 
compensation, legal actions or complaints, bearing all relevant 
costs and compensating the Government or the PCLB for  all 
losses they may suffer.   

 
The holder of a licence has consented to the PCLB’s 
promulgation on the internet and in other manners that the PCLB 
thinks fit to the public of the number and other relevant 
information (such as the location and serial numbering of the 
niches) of the pre-cut-off sold niches in the columbarium covered 
by the waiving arrangement of land regularisation fees and subject 
to the restrictions set out in items (a) to (d) above.     

 

The holder of a licence must submit to the PCLB a written 
declaration annually at the same time when he/she submits 
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the annual compliance report mentioned below, after the issue 
of the licence to confirm that the columbarium has complied 
with the restrictions set out in items (a), (b), (c) and (d) above 
since the commencement of the validity period of the licence.   

 
The holder of a licence must submit to the PCLB annually within 
six months after the end of each financial year (except 
otherwise  specified by the PCLB), after the issue of the licence a 
written report  on the compliance by the columbarium with the 
restrictions set out  in item (d) above (i.e. no additional fees or 
charges beyond the  amounts specified in the agreements for the 
sale of interment right  of the niches in the “endorsed registers” is 
charged) in respect of the  niches in the “endorsed registers” (i.e. 
endorsed registers on pre-cut-  off sold niches covered by the 
land regularization fees waiving  arrangement”) attached to the 
licensing conditions in the respective  preceding 12-month 
period. The report must be prepared by a certified public 
accountant holding a practicing certificate or a firm or a 
corporate practice registered under the Accounting and 
Financial Reporting Council Ordinance (Cap. 588) (hereafter 
referred to as the “qualified accountant”). The report must be 
prepared in accordance with the relevant standards and guidance 
issued by the Hong Kong Institute of Certified Public 
Accountants. The holder of a licence must keep a register of all 
payments received in respect of each of the  niches in the above 
mentioned “endorsed registers” using the  template at 
Appendix 7 and must provide to the qualified accountant  
responsible for producing the report all relevant information 
and  documents, including but not limited to the full content 
of this  condition, the “endorsed registers” and register of 
payments, all the  documents submitted in support of the 
application for waiving of  land regularisation fees and all 
relevant agreements for the sale of  interment rights, receipts of 
payments, accounting entry records, etc.   

 
The holder of a licence must keep the above-mentioned “endorsed 
registers” and, if there are any changes, must update the above-
mentioned register as soon as practicable. If the changes 
involve changing a dedicated person, the holder of a licence must 
notify the   Director of Food and Environmental Hygiene of 
the change, in writing, within ten (10) working days after the 
date on which the register has been updated. The holder of a 
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licence must make the updated register available for inspection, 
on request, by the Director of Food and Environmental Hygiene 
or an authorized officer.   

 
 

Reminder   
If the columbarium breaches the above-mentioned licensing 
condition, the operator must bear the consequences of 
breaching licensing conditions as specified in the PCO. The 
PCLB may also change the total number of sets of ashes that 
may be interred approved under the licence and remove niches 
which contravene the restrictions, and the operator is obliged to 
propose amendment to the land instrument concerned to the 
relevant District Lands Office of the Lands Department.   

 
 

 
(25) To exhibit notice on restrictions on selling niches with 

land regularisation fees waived   
 

The holder of a licence must exhibit at a conspicuous place in 
the columbarium the notice at Appendix 8 and ensure that the 
notice is kept in a complete and good condition.   

 
(26) The holder of a licence must fulfill the commitments contained in 

the deed of undertaking in Appendix 9. 
 

(27) In accordance with the requirements under Annexes 4 and 5 of 
the Application Guide published by the Private Columbaria 
Licensing Board, an Authorized Person / Registered Structural 
Engineer shall be appointed to personally conduct inspection and 
assessment on the structural conditions of 餘慶堂 and 承德堂 and 
to submit standard form PCLU-1, before the first 5th year 
counting from the date of the licence being issued on the 
captioned columbarium; and every 5 years after the initial 
certification. 

 (Condition recommended to be imposed by the Buildings 
Department) 

 
(28) The holder of a licence must ensure the columbarium’s 

continuing compliance with the “Fire Safety Requirements and 
those updated from time to time for Private Columbaria” imposed 
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by the Fire Services Department. (Please refer to Appendix 1 of 
Annex 9 to the Application Guide for Private Columbarium 
Licence and Other Specified Instruments) 

 (Condition recommended to be imposed by the Fire Services 
Department) 

 
(29) The holder of a licence must ensure that visitors are allowed to 

use only those eco-furnaces with effective air pollution control 
equipment having been examined by the Environmental 
Protection Department and must display notices of such 
requirement at conspicuous locations in the columbarium. Before 
burning joss papers, the holder of a licence must make sure that 
the eco-joss paper furnaces have been turned on and running 
normally. It should also ensure that only offerings made with 
paper materials are burnt in the furnaces. Other wrapping 
materials, in particular plastic materials, should be removed 
beforehand. In addition, trained operator(s) should be employed 
to control the rate of feeding joss papers into the furnaces so as to 
avoid overloading the furnaces and emitting visible flue gas. All 
eco-joss paper furnaces should be maintained regularly by 
competent personnel to ensure optimal performance. All 
components should also be inspected, cleaned and serviced 
regularly. 

 (Condition recommended to be imposed by the Environmental 
Protection Department) 

 
Consequences of breaching conditions of licence  

 

The holder of a licence must comply with the conditions imposed on the 
licence. Otherwise, he/she has to bear one or more than one of the 
following consequences.   

 

(1) According to section 40 of the PCO, if the holder of a licence has 
failed to comply with a condition to which the licence is 
subject or an enforcement notice served under section 64, the 
PCLB may:   

 
(a) revoke, or suspend for a period the PCLB thinks fit—    

(i) a licence; or   
(ii) the authorization under a licence to sell interment rights in 
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respect of the columbarium concerned,   
 

(b) revoke, or suspend for a period the PCLB thinks fit, 
an exemption or temporary suspension of liability;   

 

(c) refuse to renew a licence or exemption or refuse to extend 
a temporary suspension of liability;   

 

(d) vary any conditions to which any of the following is subject 
or impose new conditions on it—   
(i) a licence;   
(ii) the authorization under a licence to sell interment rights in   

respect of the columbarium concerned;   
(iii) an exemption;   
(iv) a temporary suspension of liability.   

 

(2) According to section 64 of the PCO, the Director of the Food 
and Environmental Hygiene (Director) may, by notice 
(enforcement notice) served on the holder of a licence in respect 
of a columbarium (recipient), require the recipient to do one or 
more of the following—   

 

(a) to end a contravention of a condition to which the instrument 
is subject;   

 

(b) to remedy the consequences of such a contravention;   
 

(c) to prevent the recurrence of such a contravention.   
 

The recipient of an enforcement notice who, without 
reasonable excuse, fails to comply with the notice commits an 
offence and is liable on summary conviction to a fine of $500,000 
and to imprisonment for 6 months; or on conviction on indictment 
to a fine of $5,000,000 and to imprisonment for 2 years.   

 

If the recipient of an enforcement notice fails to take the action 
stated in the notice within the stated time for remedying the 
consequences of a contravention stated in the notice or for 
preventing the recurrence of such a contravention, the Director 
may arrange for any action that the Director considers necessary 
or desirable to be taken to remedy the consequences of the 
contravention or to prevent the recurrence of the contravention. 
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The expenses of any action taken as described above are 
recoverable as a civil debt from the recipient of the enforcement 
notice.   

 

(3) When breaching certain condition(s) imposed on a licence, 
the holder of the licence may, at the same   
time, commit relevant offences as specified in the PCO. For 
example:   

 

(a) When breaching Condition 3 as mentioned above, a person 
may also commit the offence under section 53(2) of the PCO 
at the same time and is liable on conviction to a fine at level 
3 and to imprisonment for 6 months;  
 

(b) When breaching Condition 4 as mentioned above, a person 
may also commit the offence under section 52(4) of the PCO 
at the same time and is liable on conviction to a fine at 
level 3 and to imprisonment for 3 months;   

 
(c) When breaching Condition 6, 7, 19 or 20 as mentioned 

above, a person may also commit the offence under section 
51(6) of the PCO at the same time and is liable on conviction 
to a fine at level 3 and to imprisonment for 6 months;   

 
(d) When breaching Condition 8 as mentioned above, a person 

may also commit the offence under section 44(6) of the PCO 
at the same time and is liable on conviction to a fine at level 
3 and to imprisonment for 3 months; 

 
(e) When breaching Condition 9, 10, 11, 12 or 13 as mentioned 

above, a person may also commit the offence under section 
58(2) of the PCO at the same time and is liable on conviction 
to a fine at level 2 and to imprisonment for 6 months; 

 
(f) When breaching Condition 14 or 15 as mentioned above, a 

person may also commit the offence under section 54(6) of 
the PCO at the same time and is liable on summary 
conviction to a fine of $2,000,000 and to imprisonment for 
6 months; or on conviction on indictment to a fine of 
$5,000,000 and to imprisonment for 2 years; and 

 
(g) When breaching Condition 16 as mentioned above, a person 
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may also commit the offence under section 99A of the PCO 
at the same time and is liable on summary conviction to a 
fine of $2,000,000 and to imprisonment for 6 months; or on 
conviction on indictment to a fine of $5,000,000 and to 
imprisonment for 2 years. 

 



私營骨灰安置所發牌委員會 
Private Columbaria Licensing Board  

23 
 

   
Important Reminder   

 

Where an application for the issue of a licence is granted by the PCLB, 
there is no implication that the columbarium relating to such 
application has complied with all the statutory and Government 
requirements in Hong Kong.  Granting the application for the issue 
of a licence does not affect any enforcement action and decision as a result 
of the violation of any statutory and Government requirements.  It is 
the  responsibility of the operator of a columbarium to ensure that the 
columbarium  satisfies all the statutory and Government requirements, and 
to comply with  all the requirements and conditions imposed by all the 
relevant authorities  (including but not limited to the Building Authority, 
Director of Lands,  Director of Planning, Director of Fire Services, 
Commissioner of Police,  Commissioner for Transport, Director of 
Environmental Protection, Director  of Electrical and Mechanical 
Services, or other bureaux, Government  departments and relevant 
authorities) according to the legislation that they are  enforcing or under 
their power, and be responsible for any penalties and legal  liabilities 
resulting from any contravention of those requirements and  
conditions.   
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Means of Communication   
 

Where it is mentioned in this document that certain information has to 
be provided to the Private Columbaria Licensing Board or the Director of 
Food and Environmental Hygiene in writing, it should be provided through 
the following ways:   

 
 By mail to :   

 

Private Columbaria Affairs 
Office  P.O. Box 80011   
Cheung Sha Wan Post Office   

 

If one would like to submit information in person, please make an 
appointment by calling 2350 7319 before coming to the following  
address at the appointed time:    

 

Private Columbaria Affairs Office   
Units 501-502, 5/F, Trade Square,   
681 Cheung Sha Wan Road, Cheung Sha Wan, 
Kowloon   

 
 By email to :  pc_app@fehd.gov.hk   

 
 By fax to : 2893 7683   

 
 

For any enquiry on this document, please contact the Licensing Team of the 
Private Columbaria Affairs Office   

 
Telephone number :   2892 2731   
Email address  :   pc_app@fehd.gov.hk    
    

 

If there is any change on the above means of communication, the latest 
written notice issued by the Private Columbaria Affairs Office shall prevail.   
   

 
 
 

mailto:pc_app@fehd.gov.hk
mailto:pc_app@fehd.gov.hk


《私營骨灰安置所條例》第 51(4)條 

私營骨灰安置所 

安放及移走骨灰紀錄 

骨灰安置所名稱 : 

骨灰安置所地址 : 

指明文書種類及編號 : 

指明文書持有人姓名/名稱 : 

(I)安放骨灰的紀錄 [註 1]

序號 

安放 

骨灰 

日期 

安放骨灰的位置 受供奉者 骨灰的獲授權代表[註 4] 骨灰安放權的買方 

備註 
龕位 

非龕位 

位置詳情 

(如適用) 

備註 

(轉移骨灰

適用) 

[註 2] 

姓名 

身份證明 

文件資料 

[註 3] 

姓名 

身份 

證明 

文件 

資料 

[註 5] 

聯絡 

電話 

號碼/其

他聯絡

方法 

姓名 

身份 

證明 

文件 

資料 

[註 5] 

聯絡 

電話 

號碼/其

他聯絡

方法 

大樓 

座數 

樓層 

編號 

房間 

編號 

牆壁 

編號 

龕位 

編號 

[註 1]  「安放骨灰」，指自上述指明文書有效期首日開始每次把骨灰安放到本骨灰安置所內，以及在本骨灰安置所內由一個位置移到另一位置(例如由非龕位移至龕位、由龕位移至非龕位、由龕位甲移至龕位乙等)，須

在下列表格內填上詳細資料。 

[註 2] 如是次「安放骨灰」是由本骨灰安置所內一個位置轉移至另一個位置，請在此欄填寫從那個位置移走骨灰。 

[註 3] 證明文件包括死亡證、領取骨灰許可證、火葬證明書、火葬許可證／火葬令／撿拾遺骸許可證或其他身份證明文件。 

[註 4] 「獲授權代表」是指就某安放權出售協議而言，符合以下說明的人：該人按該協議，獲授權提出申索，要求交還根據該協議安放的骨灰(但如該人營辦、維持、管理或以任何其他方式控制安放或將安放該等骨灰

的骨灰安置所，則該人或該人的代理人除外)。如沒有，請填寫受供奉者的相關人士(例如：親屬)的資料。 

[註 5]  身份證明文件包括香港身份證／旅遊證件。 

範本

Appendix 1



 

 

(II)移走骨灰的紀錄 [註 1] 

 

序號 

移走 

骨灰 

日期 

從下列位置把骨灰移離骨灰安置所 受供奉者 取走骨灰的人士 

取走骨灰的原因 備註 
龕位 

非龕位 

位置詳情 

(如適用) 

姓名 

身份證明 

文件資料 

[註 2] 

姓名 

身份 

證明 

文件 

資料 

[註 3] 

聯絡電話 

號碼/其

他聯絡 

方法 

大樓 

座數 

樓層 

編號 

房間 

編號 

牆壁 

編號 

龕位 

編號 

 
 

   
 

 
   

     

 
 

   
 

 
   

     

 
 

   
 

 
   

     

 
 

   
 

 
   

     

 
 

   
 

 
   

     

 
 

   
 

 
   

     

 
 

   
 

 
   

     

 
 

   
 

 
   

     

 
[註 1]  「移走骨灰」，指自上述指明文書有效期首日開始每次把骨灰從本骨灰安置所移走，不論是從本骨灰安置所內的龕位或非龕位移走，須在下列表格內填上詳細資料。 

[註 2] 證明文件包括死亡證、領取骨灰許可證、火葬證明書、火葬許可證／火葬令／撿拾遺骸許可證或其他身份證明文件。 

[註 3]  身份證明文件包括香港身份證／旅遊證件。 
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Annex 17 

Agreement No.__________ 

AGREEMENT FOR THE SALE OF INTERMENT RIGHT AND 

PROVISION OF RELATED SERVICES IN RESPECT OF A NICHE 

in WAN FAU SIN KOON 

This Agreement is made on [                                 ] between BEAMLAND LIMITED (the 

“Seller”) and _____________________________(the “Purchaser”) whose details are as 

follows:  

The Seller 

*Business Registration Certificate no./Identity card no.: 10748191-000

Address:

Contact tel. no.:

Fax. no. (if any):

Email address (if any):

The Purchaser 

*Business Registration Certificate no./Identity card no.:

Address:

Contact tel. no.:

Fax. no. (if any):

Email address (if any):

Note: In this Agreement, “*” means “Delete where inapplicable” 

Appendix 2
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1. Definitions and Interpretation  

 

1.1 Definitions  

 

In this Agreement, unless the context requires otherwise, the following expressions 

have the following meanings:  

 

“authorized representative”  shall mean a person who is authorized to claim for 

the return of ashes interred under this Agreement. 

 

“Columbarium”  shall have the meaning attributed to such term in 

Clause [4.1].  

 

“dedicated person”  shall mean a person whose ashes are to be interred 

in the niche.  

 

“Force Majeure” means an event or circumstance:  

(a) which is beyond a party’s control; 

(b) which the party could not reasonably have 

prevented; 

(c) which, upon its occurrence, the party could not 

reasonably have avoided or overcome the 

same; and 

which is not substantially attributable to the party, 

including, without limitation, any fire, flood, storm 

(including any tropical storm, black rain or other 

storm or disturbance) or other natural event, any 

strike, lockout or other industrial action, act of war 

or terrorism, riot, demonstration, outbreak of 

infectious disease or any failure of 

telecommunications. 

 

“interment right”  the right to inter ashes in the niche.  

 

“Licence”  shall have the meaning attributed to “licence” in the 

PCO.  

 

“PCO”  Means the Private Columbaria Ordinance, Chapter 

630 of the Laws of Hong Kong. 

 

“Total Fee” means the total amount of fees for the Interment 

right in niche and management services specified in 
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Clause 5.1. 

 

“Working Day” means a day (other than a Saturday) on which 

licensed banks are generally open for business in 

Hong Kong throughout their normal business hours 

  

1.2 Interpretation  

 

In this Agreement unless the context requires otherwise:  

 

(a) references to Clauses and Annexes are to clauses in and annexes to this Agreement 

and the Annexes to this Agreement shall be deemed to form part of this Agreement;  

 

(b) Clause and Annex headings of this Agreement are inserted for convenience of 

reference only and shall not in any way vary, limit or extend the interpretation of 

this Agreement; and  

 

(c) reference to “$” mean the Hong Kong dollar, the lawful currency of Hong Kong. 

 

2. Commencement and Duration  

 

This Agreement shall come into force on the date of this Agreement and subject to 

renewal pursuant to [Clause 5] and termination pursuant to [Clause 8], shall continue in 

force until the End Date. 

 

3. The Seller’s Licence  

 

3.1 Seller’s Licence 

 

The Seller represents that it holds a Licence as described in Clause [3.2] in respect of 

the columbarium as described in [Clause 4] (“Columbarium”) and warrants that it will 

secure, obtain and maintain a licence under section 13 of the PCO in respect of the 

Columbarium during the duration of this Agreement and duration of the interment right.  

 

3.2 Particulars of Seller’s Licence  

 

(a) Licence number: __________________ 

 

(b) Validity period of the licence: from _________________to _________________ 
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4. Columbarium  

 

4.1 Basic Information  

 

(a) Name of the Columbarium:  Wan Fau Sin Koon          

 

(b) Address of the Columbarium (i.e. address of the licensed premises): Lot Nos. 

1857s.A, 1857RP, 1858 and 1859 in DD129 and Adjoining Government Land 

(STTYL0181), Lau Fau Shan, Yuen Long, New Territories                                                    

 

(c) Lot number in which the Columbarium is situated:   Lot Nos. 1857s.A, 1857RP, 

1858 and 1859 in DD129                

 

4.2 Information about Ownership, Tenancy, Encumbrances and Restrictions on Use 

and Disposition  

  

(a) The Seller represents that it lawfully possesses the right to use the Columbarium 

and occupies the Columbarium premises under:  

[please put a  “”  in the box below as appropriate]  

 

   a tenancy between private parties (see Clause [4.2(d)] below)  

   a Government lease (see Clause [4.2(b)] below) 

   a short term tenancy granted by the Government (see Clause [4.2(c)] below)  

 

(b) If the Seller is an owner or one of the owners of the Columbarium, the Seller 

represents that it owns the Columbarium as follows:  

[please put a  “”  in the box below as appropriate]  

 

    the sole owner; (Name :  Beamland Limited     ) or  

one of the *2/more than 2 *joint owners/co-owners  

 

Name of all other *joint owners/co-owners (if applicable) :  

Not Applicable  

 

In the case of co-ownership, particulars of the Seller’s interest including each co-

owner’s respective share or interest in the Columbarium are:  

Not Applicable 

 

Date on which the term of the Government lease ends: 

30 June 2047 for Lot Nos. 1857s.A, 1857RP, 1858 and 1859 in DD129 
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(c) If the Seller holds the Columbarium on a short term tenancy granted by the 

Government, the Seller represents that particulars of the short term tenancy are as 

follows:  

 

(i) The short term tenancy number assigned by the Lands Department: 

___STTYL0181__ _                 

 

(ii) the term of the short term tenancy: 7 years commencing from                    _; 

and the periodic basis for the payment of rent for the short term tenancy:  on 

annual basis.  

     

(cc) If the Seller holds a short term waiver (which permits ash internment) granted by 

the Government, the Seller represents that particulars of the short term waiver are 

as follows: 

 

(i) The short term waiver reference number assigned by the Lands Department: 

STW5506_____; 

 

(ii) The term of the short term tenancy: 7 years commencing from __________ ; 

and 

 
(iii) The periodic basis for the payment of fee for the short term waiver: “on 

  annual basis.” 

 

(d) If the Seller is not the owner of the premises, the Seller represents that the 

particulars of its right to use the Columbarium are as follows:  

 

(i) Date on which the term of the tenancy/lease or right to occupy is to end:  

Not Applicable 

 

(ii) Particulars of the tenancy/lease or right to occupy:  

Not Applicable  

 

(iii) Name of the landlord or grantor of the right to occupy:  

Not Applicable  

 

(iv) Periodic basis for the payment of rent for the tenancy [(No need to complete 

if information already provided in Clause 4.2(c)(iii) above):  

Not Applicable  

 

(v) Memorial number of tenancy agreement (where available) (if applicable):  

Not Applicable 

 

(vi) Arrangements for the termination of the tenancy:  

Not Applicable 
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(vii) Arrangements for the renewal of the tenancy:  

Not Applicable 

 

(e) *[The Seller warrants that there is no mortgage nor any other encumbrance 

subsisting in the Columbarium that may jeopardize the Purchaser’s interest.] [OR] 

[The Seller sets out below details of any mortgage or any other encumbrance 

subsisting in the Columbarium that may jeopardize the Purchaser’s interest.]  

 

*[Particulars of the mortgage and/or encumbrance:  

Not Applicable 

 

The name of the mortgagee or the person entitled to the benefit of, or to require 

payment or discharge of, the encumbrance (as the case requires):  

Not Applicable 

 

The memorial number of mortgage or encumbrance (where available) (if 

applicable):  

Not Applicable 

 

(f) *[The Seller warrants that the Columbarium is not prevented, by an instrument 

registered in the Land Registry, from being used or disposed of in a manner that 

may jeopardize the Purchaser’s interest.] [OR] [The Columbarium is prevented, by 

an instrument registered in the Land Registry, from being used or disposed of in a 

manner that may jeopardize the Purchaser’s interest, and, particulars of the 

instrument are as follows:  

 

The memorial number of the instrument: ]  

 

4.3. Opening Hours of the Columbarium  

 

(a) Subject to Clause [4.3(b) and Clause 4.3(c) below,] the Columbarium shall be open 

from   9:30    a.m. to    5:00     p.m. daily. Except for the holding of ashes interment 

ceremony, the Purchaser shall only enter and remain in the Columbarium during the 

opening hours. 

 

(b) *[The opening hours of the Columbarium are from     9:00    a.m. to    5:00      p.m. 

on the days of the *Ching Ming and Chung Yeung Festivals, and during the two 

weeks before and after the two festival days.]  

 

(c) The Seller shall inform the Purchaser of any change of opening days or hours at 

least (10) days in advance via its website and by posting notices of the change in 

English and Chinese at conspicuous positions outside the Columbarium. 
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5. Interment Right and Other Items Purchased  

 

5.1 Items Purchased and Payment  

 

In consideration of the fees, charges and other sums set out below, subject to the terms 

of this Agreement, the Seller shall sell or agree to provide, and the Purchaser shall 

purchase the following items:  

 

Item Purchased Amount of 

payment 

Payment methods Future revision 

mechanism 

Interment right in niche  

(see Clause [5.2] below)    

$__________  

 

To be paid by 

periodic annual 

payments as detailed 

in Annex 1 

 

Not Applicable 

Management services 

which shall include: 

 

 general cleaning; 

 maintenance; 

 insurance; 

 outgoing expenses; 

 government fees; 

 licence fees; 

 utilities. 

$__________ To be paid by 

periodic annual 

payments as detailed 

in Annex 1  

Not Applicable 

 

 

Supply of Ash Urn and 

Plaque installation 

services 

 

 

Complimentary for 

prescribed standard 

Ash Urn and 

Plaque  

Not applicable Not applicable. 
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5.2 Particulars of the Niche  

 

(a) The location and serial number of the niche (please specify the 

zone/section/row/serial number, etc.):  

___________________________________________ 

 

(b) Internal dimensions of the niche (Approx.): ____cm (height) × _____cm (width) × 

____cm (depth)  

 

(c) Maximum number of containers of ashes permitted to be interred in the niche : 

________________________ 

 

(d) Maximum number of sets of ashes permitted to be interred in the niche : 

________________________ 

 

(e) A map showing the location of the niche is attached at Annex 2.  

 

(f) Details of the interment right in respect of the niche: 

 

The nature of the right or interest that the interment right comprises, whether it is 

 

(i) an interest in land [please put a “”  in the box below as appropriate.]  

 

  The interment right does not comprise an interest in land. 

 

  The interment right comprises an interest in land with details as 

follows: - 

 

(ii) a right under a tenancy or service agreement to use the niche with details as 

follows:  

Not Applicable 

 

(iii) a right or interest of any other nature, including:  

Not Applicable  

 

5.3 Duration of the interment right:  

 

The Purchaser is allowed to use the niche from ________________________ (insert 

date) to ________________________ (insert date) (“End Date”), both dates inclusive, 

during which the ashes of the dedicated person(s) may be interred in the niche.(Note: 

the “End Date” must be on or before the expiry date of the current short term tenancy 

stated in Clause 4.2(c) above and the expiry date of the current short term waiver stated 

in Clause 4.2(cc) above.)” 
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5.4 *[Right of Renewal of Interment Right] 

 

(a) The Purchaser has a right to renew the interment right in respect of the niche on the 

expiry of its term on the End Date, pursuant to the mechanism as follows:  

 

(i) The Seller shall give the Purchaser (3) months’ notice indicating the 

intention to grant the Purchaser renewal of the interment right for a term of 

seven (7) years, provided that the Seller’s Short Term Tenancy/Short Term 

Waiver granted by the Government shall have been renewed, or until 30 

June 2047, whichever is the earlier save and except the last term before the 

End Date 30 June 2047. 

 

(ii) Upon receipt of the Seller’s notice set out in paragraph (i) above, in the event 

the Purchaser accepts the renewal offer, the Purchaser shall pay the fees and 

management services fees for the renewed term which the Seller informs the 

Purchaser when giving the 3 months’ notice in paragraph (i) above no later 

than seven (7) working days before the End Date; 

 

(iii) Upon the Seller’s receipt of the Purchaser’s payment of the fees and 

management services fees stated in paragraph (ii) above, this Agreement 

shall be automatically renewed for a term of (7) years save and except the 

last term before the End Date 30 June 2047; 

 
(iv) The above renewal arrangement mechanism would apply until 30 June 2047, 

provided always that the Seller’s Short Term Tenancy/Short Term Waiver 

granted by the Government shall have been renewed throughout until 30 

June 2047. 

 
(v) If the Seller does not receive the fees and management services fees stated 

in paragraph (ii) above within seven (7) working days before the End Date 

or by the End Date the latest, the Purchaser’s right to renew the interment 

right in respect of the niche under this Agreement shall be deemed to have 

been automatically extinguished and in such event, the Purchaser and /or the 

authorized representative shall collect the interred ashes within (14) days 

from the End Date, failing which the interred ashes will be removed from 

the niche by the Seller to another temporary storage place.  The Seller 

reserves the right to dispose of the interred ashes in accordance with the 

prevailing PCO if the ashes are left unclaimed for (90) days from the End 

Date; 

 
(b) In the event the End Date of the interment right in respect of the niche or the renewal 

thereof expires on 30 June 2047, the Purchaser has a right to renew the interment 

right beyond 30 June 2047 in accordance with the following mechanism, provided 

that the Seller shall have been granted a renewed term of lease of the lands as 

referred to in Clause 4.1(c) under which the same are held directly from the 
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Government (“the renewed term of lease”) and a renewed term of short term tenancy 

as referred to in Clause 4.2(c) (“the renewed short term tenancy”) as well as a 

renewed term of short term waiver as referred to in Clause 4.2 (cc) (“the renewed 

short term waiver”) prior to the expiration thereof :- 

 

(i) The Seller shall give the Purchaser (3) months’ prior notice indicating its 

intention to grant to the Purchaser renewal of the interment right for a term 

to be agreed between the Seller and the Purchaser which shall in no event be 

beyond the expiry date of the renewed term of the renewed short term 

tenancy and the renewed short term waiver. 

 

(ii) Upon receipt of the Seller’s notice set out in paragraph (i) above, in the event 

the Purchaser accepts the renewal offer, the Purchaser shall enter into a new 

agreement for renewal with the Seller and pay to the Seller his/her prorated 

share of the land premium / rent and/or government fees together with the 

fees and management services fees for renewal of the interment right in 

accordance with the payment method to be agreed between the Seller and 

the Purchaser within seven (7) working days before 30 June 2047.   

 
(iii) If the Purchaser fails to comply with the terms set out in paragraph (ii) above, 

he/she shall be regarded as having declined the said offer in such event the 

Purchaser and / or the authorized representative shall collect the interred 

ashes within fourteen (14) days prior to 30 June 2047, failing which the 

interred ashes will be removed from the niche by the Seller to another 

temporary storage place.  The Seller reserves the right to dispose of the 

interred ashes in accordance with the prevailing PCO if the ashes are left 

unclaimed for ninety (90) days from 30 June 2047. 

 

5.5 Exercise of Interment Right  

 

When the interment right is exercised to inter the ashes of the dedicated person in the 

niche, the Purchaser or the person authorized to enforce this Agreement shall provide 

the Seller with the relevant supporting document(s) reasonably required by the Seller 

to prove that the ashes belong to the dedicated person such as the Permit to Take Away 

Cremated Ashes, the Certificate of Cremation or related permits in respect of the 

dedicated person. 

 

6. Dedicated Person and Authorized Representative(s)  

 

6.1 Dedicated Person  

 

(a) The Purchaser hereby appoints the Dedicated Person(s) with details as follows:- 

 

Name of the Dedicated Person:  
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HKID no. of the Dedicated Person: 

 

Relationship with the Purchaser: 

 

(b) Prior to the exercise of the interment right, the Purchaser may request a change of 

the name of the Dedicated Person in accordance with the procedures below.  

However, once the ash of the Dedicated Person has been interred in the niche, 

no change of the Dedicated Person will be allowed. 

 

(c) Procedures for change of Dedicated Person (if applicable): 

 

The Purchaser shall provide a (14) days’ advance written notice to notify the Seller 

for the change of Dedicated Person. The Purchaser shall provide full particulars of 

the new Dedicated Person (“New Dedicated Person”) set out in section 6.1 sub-

paragraph (a) hereinabove. 

 

(i) For the case where the New Dedicated Person is a relative of the Purchaser 

(the term “relative” as defined in clause 6(2) Schedule 5 of the PCO), the 

change will be subject to: 

 

1) the Purchaser paying an administrative fee of __________ of the Total 

Fee to the Seller; 

 

2) the Purchaser shall sign an Addendum to this Agreement, which shall 

form part of this Agreement, with the Seller to change the Dedicated 

Person; and 

 

3) all legal fees, expenses, and stamp duty (if applicable) incurred by the 

change shall be borne by the Purchaser.  

 

(ii) For cases other than (i) above, the change of the Dedicated Person will be 

subject to: 

 

1) the Purchaser paying an administrative fee of __________ of the Total 

Fee to the Seller; 

 

2) the Purchaser shall sign an Addendum to this Agreement, which shall 

form part of this Agreement, with the Seller to change the Dedicated 

Person; and 

 

3) all legal fees, expenses, and stamp duty (if applicable) incurred by the 

change shall be borne by the Purchaser.  

 

(iii) For the avoidance of doubt, the change of Dedicated Person will only be 

effective upon the Purchaser providing full particulars of the New Dedicated 
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Person and upon satisfying all the conditions in (i) or (ii) hereinabove.  

 

6.2 Authorized Representative(s)  

 

(a) The Purchaser hereby appoints the Authorized Representative(s) with details as 

follows:- 

 

Name of the Authorized Representative:  

 

HKID no. of the Authorized Representative: 

 

The abovenamed person is hereby authorized to claim for the return of ashes interred 

under this Agreement and is an “authorized representative” for the purposes of the 

PCO.  The Purchaser shall furnish a written consent signed by the named authorized 

representative giving his/her consent to act within 14 days after the signing of the 

Agreement.   

 

(b) Procedures for change of Authorized Representative(s) (if applicable): 

 

The Purchaser may replace an authorized representative at any time by giving at 

least (3) days’ prior written notice of such change to the Seller. The Purchaser agrees 

that if [any/the] authorized representative ceases to be ready, willing or able to act 

as the authorized representative, the Purchaser hereby agrees to appoint a 

replacement authorized representative as soon as practicable. Each such authorized 

representative shall not be the Seller or an agent of the Seller.  

 

(c) The change of authorized representative will only be effective upon: 

 

(i) the Purchaser providing the full particulars of the new authorized 

representative; 

 

(ii) the Purchaser paying an administrative fee of _______ of the Total Fee to 

the Seller; and 

 

(iii) the Purchaser providing a written consent signed by the new authorized 

representative giving his/her consent to act.  

 

7. Authorization to Enforce  

 

(a) [name person], holder of HKID Card. No. [xx] is hereby authorized to enforce this 

Agreement on behalf of the Purchaser.  The Purchaser shall furnish a written consent 

signed by the named authorized person giving his/her consent to act within 14 days 

after signing of this Agreement.   
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(b) The Purchaser may replace such person at any time by giving at least (3) days’ prior 

written notice of such change to the Seller. The Purchaser agrees that if such 

authorized person ceases to be ready, willing or able to act as the authorized 

representative, the Purchaser hereby agrees to appoint a replacement for such 

authorized person as soon as practicable and in any event within 14 days.  

 
(c) The change of authorization to enforce will only be effective upon: 

 

(i) the Purchaser providing the full particulars of such new authorized person; 

 

(ii) the Purchaser paying an administrative fee of ______of the Total Fee to the 

Seller; and 

 

(iii) the Purchaser providing a written consent signed by the new authorized 

person giving his/her consent to act.  

 

8.  Termination and Suspension  

 

8.1 Rights to Suspend and Terminate  

 

(a) Temporary Suspension 

 

The operation of this Agreement may be temporarily suspended where there is a 

Force Majeure event. 

 

(b) Termination by Default 

 

(i) Without prejudice to any other rights or remedies the Seller may have, the 

Seller may by notice in writing immediately terminate this Agreement in the 

event that the Purchaser: 

 

1) is in breach/non-observance of any of the House Rules of the Seller (or 

any revised version as updated from time to time). Should there be any 

inconsistencies between the provisions of the House Rules and the 

provisions of this Agreement, the provisions of this Agreement shall 

prevail.  For the avoidance of doubt, it is a material breach of the House 

Rules to exceed the maximum number of containers of ashes permitted 

to be interred in the niche; 

 

2) is in breach of any of the terms of this Agreement; and has not remedied 

such breach within (30) days from written notice thereof from the Seller 

setting out, in reasonable detail, the alleged breach. 

 

(ii) Without prejudice to any other rights or remedies the Purchaser may have, 

the Purchaser may by notice in writing immediately terminate this 
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Agreement in the event that the Seller becomes insolvent or makes any 

general composition with its creditors or do any act whereby it shall become 

subject to the provisions of the insolvency/bankruptcy laws. 

 

8.2 Consequences of Suspension and Termination  

 

(a) Temporary suspension of operation of this Agreement 

 

(i) The Purchaser acknowledges and agrees that the Seller shall be relieved 

from the performance of its obligations under this Agreement to the extent 

that it is impracticable for it to perform.  The Purchaser further 

acknowledges and agrees that he/she has no recourse against the Seller for 

any claim, losses, damages or other liabilities arising from or as a result of 

the temporary suspension. 

 

(ii) The Seller warrants that it shall use its best endeavor to resume the operation 

of this Agreement as soon as possible.   

 

(b) Upon termination of this Agreement (whether on expiry of the term of the interment 

right or not) 

 

(i) The right to inter ashes of the Dedicated Person in the Niche shall cease, and 

neither the Purchaser nor the Authorized Representative nor any person 

claiming through the Purchaser may make any claim against the Seller in 

respect of such termination (save and except the termination was caused by 

the breach(es) committed by the Seller or any antecedent breach(es) of this 

Agreement by the Seller).  If ashes of the Dedicated Person have been 

interred in the Niche before the termination occurs, the Purchaser and/or the 

Authorized Representative shall be under an obligation to retrieve and 

remove the ashes and the urn / container containing such ashes from the 

Niche within (14) days after such termination, failing which the interred 

ashes will be removed from the niche by the Seller to another temporary 

storage place.  The Seller reserves the right to dispose of the interred ashes 

in accordance with the prevailing PCO if the ashes are left unclaimed for 

(90) days after termination of this Agreement. 

 

(ii) Upon termination, the Niche shall be disposed / resold at the sole discretion 

of the Seller. 

 

9. Rights and Obligations  

 

9.1 Seller’s obligations  

 

The Seller shall:  
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(a) keep the Columbarium clean and in good repair.  

 

(b) ensure that the Columbarium is operated in compliance with all applicable legal and 

Government requirements and it shall secure, obtain and maintain throughout the 

duration of this Agreement all and any governmental authorizations, approvals, 

permits or licences which may be required or necessary in connection with the 

performance of this Agreement and bear all costs, charges and expenses that may 

be incurred in obtaining and maintaining the permits and licences; and  

 
(c) ensure that all information, descriptions and statements in respect of the niche 

provided to the Purchaser are true and correct.  

 

9.2 Purchaser’s obligations 

 

The Purchaser shall: 

 

(a) make all payments due punctually according to this Agreement;  

 

(b) comply with all traffic management measures and other management measures 

(e.g. crowd control) implemented by the Seller to ensure the good management of 

the Columbarium; and  

 

(c) notify as soon as practicable and in any event within 14 days the Seller of any 

changes to the [particulars of the Purchaser, the dedicated person, the authorized 

representative(s) and the authorized person for enforcing this Agreement provided 

to the Seller]. [The Purchaser has the right to access the recorded information and 

update the relevant information upon production of documentary proof.] 

 
(d) keep the Seller informed if there is any change of contact details of the Purchaser 

such as correspondence address, contact telephone number, e-mail address etc. 

 
10. Recommendations to the Purchaser  

 

10.1 The Purchaser should carefully consider whether his/ her interest is protected against 

the financial risks involved with lump sum prepayment for an interment right for a 

long period.  

 

10.2 The Purchaser should seek legal advice if he/ she does not understand any part of the 

information, recommendations or terms in this Agreement.  

 

11. Cancellation and Refunds  

 

11.1 The Purchaser may cancel this Agreement at any time by giving the Seller a written 

notice of cancellation effective forthwith if:  
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(a)  the Seller is not entitled to sell the interment right in the niche where:  

 

(i) the Columbarium is held directly from the Government under a lease and 

the interment right in respect of the Columbarium is for a term that extends 

beyond the term of the lease;  

 

(ii) the Columbarium is occupied under a short term tenancy granted by the 

Government and sale of the interment right in respect of the Columbarium 

otherwise than for payment payable on the same periodic basis as that for 

the payment of rent for the short term tenancy; or  

 
(iii) the Columbarium is occupied under a tenancy by an agreement entered into 

between private parties for the letting or leasing of the Columbarium and the 

interment right in respect of the Columbarium is for a term that extends 

beyond the term of the tenancy;  

 

(b)  this Agreement is not enforceable against the Purchaser where:  

 

(i) the Seller does not hold a licence in respect of the Columbarium at the time 

when this Agreement is entered into;  

 

(ii) the licence is not in force at the time of enforcing this Agreement; or  

 

(iii) this Agreement does not set out, in clear language:  

 
1) the information and recommendations prescribed in Part 1 of Schedule 

4 to the PCO; and  

 

2) the essential terms prescribed in Part 2 of that Schedule.  

 

11.2 The Purchaser may cancel this Agreement within (6) months after the date of this 

Agreement by giving the Seller a written notice of cancellation effective forthwith if:  

 

(a)  this Agreement does not set out the Purchaser’s cancellation rights under section 

50 of the PCO;  

 

(b)  this Agreement does not include a term on whether and, if so, on what conditions 

the Purchaser’s cancellation rights under section 50 of PCO may be exercised 

after the interment right has been exercised;  

 

(c)  before the Purchaser entered into this Agreement, the Seller has not explained to 

the Purchaser the information, recommendations and essential terms as set out in 

this Agreement;  

 

(d)  the Seller has not obtained the Purchaser’s acknowledgement in writing that the 
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explanation referred to in Clause [11.2(c)] above was given to the Purchaser; or 

 

(e)  the Seller has not delivered to the Purchaser a copy of this Agreement as soon as 

possible after it was signed by both parties, which delivery must be effected:  

(i) by personal delivery to the Purchaser;  

 

(ii) by registered post to the Purchaser; or  

 

(iii) in any other manner if receipt of the copy by the Purchaser can be proved; 

or  

 

(f)  any other requirements specified by the Private Columbaria Licensing Board are 

not met.  

 

11.3 If the interment right has been exercised, the Purchaser’s right to cancel this 

Agreement under Clauses 11.1 and 11.2 above, shall be subject to the following:  

 

The Purchaser shall be entitled to a partial refund of money paid for the remaining  

duration of this Agreement under the formula set out in Clause 11.4 below. 

 

11.4   The Seller must, within (30) days of receiving a notice of cancellation pursuant to 

Clauses [11.1 or 11.2], refund all money received under this Agreement if the 

interment right has not yet been exercised. If the interment right has been exercised, 

the amount of money that should be refunded will be calculated according to the 

following formula: 

 

Amount of refund  = (Total Fee) x (Remaining duration of this Agreement) 

(Total duration of this Agreement) 

  

11.5 In case of the Government refuses to grant the renewal term for the Short Term 

Tenancy and Short Term Waiver to the Seller until 30 June, 2047 or earlier, the 

Seller must, within (30) days refund all money received under this Agreement, the 

amount of money that should be refunded will be calculated according to the 

following formula: 

 

 Amount of refund  = (Total Fee) x (From Date of Termination or Ash Removal 

until the expiry date of the Short Term Tenancy 

and Short Term Waiver) 

From cessation of Agreement up to the expiry date of 

the Short Term Tenancy and Short Term Waiver  

 

11.6    Notwithstanding the Purchaser’s acceptance of any refund of money paid under this 

Agreement, any refund shall be without prejudice to or affect any rights or cause of 

action which has or may have accrued, or which may accrue, or any remedy 

available, to the Purchaser under this Agreement or the law in respect of any breach 
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whatsoever of this Agreement by the Seller or arising from deaths or injuries caused 

by the negligence or other fault of the Seller, its/her/his staff or agent(s).  

 

12. Cooling-off Period  

 

12.1 The Purchaser may cancel this Agreement within (14) days from the date of this 

Agreement by giving the Seller a written notice of cancellation effective forthwith 

without having to pay any unpaid fees or incurring any liability in respect of this 

Agreement.  

 

12.2 The Seller shall, within (30) days from the issue of a written notice by the Purchaser 

pursuant to Clause 12.1, refund all money received under this Agreement.  

 

12.3  If the interment right has been exercised, Clauses 12.1 and 12.2 shall not apply and 

the Purchaser may not cancel this Agreement nor entitle refund of money by relying 

on Clauses 12.1 and 12.2.  

 

13. Protection of Personal Data  

 

The Seller shall comply with all laws and regulations relating to the protection of 

personal data, and shall keep confidential the personal data of the Purchaser.  

 

The Seller shall strictly comply with the requirements laid down under the Personal Data 

(Privacy) Ordinance, Cap.486, Laws of Hong Kong (the “PDPO”) in relation to data 

privacy protection in collecting, using, processing, handling and/or transferring of any of 

the personal data with the meaning prescribed under the PDPO.   

 

14. Transfer/Succession 

 

14.1 Transfer 

 

(a) Prior to the exercise of the interment right, the Purchaser may assign or transfer 

his/her rights under this Agreement to a new Purchaser (“New Purchaser”) 

subject to the Seller’s prior consent and the following requirements: 

 

(i) the Purchaser pays an administrative fee of ______ of the Total Fee to the 

Seller; 

 

(ii) the Purchaser shall procure the New Purchaser to enter into a Novation 

Agreement with the Seller, in which,  

 

1) the Purchaser shall transfer all its rights and obligations under this 

Agreement to the New Purchaser;  
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2) the New Purchaser shall assume all the obligations and liabilities of the 

Purchaser under this Agreement, whether arising prior to, on or after the 

novation date, as if it had been a party to this Agreement in place of the 

Purchaser at all times; 

 

(iii) all legal fees, expenses, and stamp duty (if applicable) incurred by the 

transfer shall be borne by the Purchaser.  

 

(b) The transfer or assignment shall only be effective upon satisfaction of all the 

above requirements.  The New Purchaser shall be entitled to change the Dedicated 

Person, authorized representative and authorization to enforce in accordance with 

the requirements stated in Clauses 6 & 7 above.   

 

14.2 Succession 

 

This Agreement shall ensure to the benefit of and be binding on the successors or 

personal representatives of the Purchaser upon payment of an administrative charge of 

_____of the Total Fee to the Seller.   

 

15. Variation  

 

Subject to the provisions of this Agreement, no waiver, cancellation, alteration or 

amendment of or to the provisions of this Agreement shall be valid unless made in 

writing and duly signed by both parties.  

 

16. Governing-law and Jurisdiction  

 

This Agreement shall be governed by and construed in accordance with the laws of Hong 

Kong and the parties hereby agree to submit to the jurisdiction of the courts of Hong 

Kong in relation to any matters arising out of the Agreement.  

 

17. Notices  

 

A notice, demand, consent, approval, waiver or communication under this Agreement 

(“Notice”) shall be:- 

 

(a) in writing and signed by the sender or a person duly authorised by the sender; and 

 

(b) hand delivered or sent by prepaid post or facsimile to the recipient’s 

address/facsimile number for Notices specified below, as varied by any Notice 

given by the recipient to the sender and the parties shall be deemed to have 

received the same: 
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Seller 

 

Address:  

 

Facsimile: [fax number] 

 

Attention: [name], [title] 

 

Purchaser 

 

Address:  

 

Facsimile: [fax number] 

 

Attention: [name], [title] 

 

(c) A Notice given in accordance with above shall be deemed to have been received: 

 

(i) if hand delivered, on delivery; or 

 

(ii) if sent by prepaid post, on the second Working Day after the date of posting 

(or on the seventh Working Day after the date of posting if posted to or 

from a place outside Hong Kong); or 

 

(iii) if sent by facsimile, when the sender’s facsimile system generates a 

message confirming successful transmission of the entire Notice unless, 

within one (1) Working Day after the transmission, the recipient informs 

the sender that it has not received the entire Notice; and 

 
(iv) if the delivery, receipt or transmission is not on a Working Day or is after 

5:00 p.m. on a Working Day, the Notice is taken to be received at 9:00 a.m. 

on the following Working Day. 

 

18. Entire Agreement  

 

This Agreement constitutes the entire agreement between the parties and supersedes 

all prior agreements (whether oral or in writing), understandings or arrangements 

between them in relation to the subject matter hereof, and the parties confirm that they 

have not entered into this Agreement upon the basis of any statements, undertakings, 

warranties or representations that are not expressly stated in this Agreement.  

 

19. Contracts (Rights Of Third Parties) Ordinance  

 

Save for the rights of the authorized representative(s) and the person[s] authorized to 

enforce this Agreement as provided above, the parties hereby declare that nothing in 

this Agreement confers or purports to confer on any third party any benefit or any right 

to enforce any term of this Agreement pursuant to the Contracts (Rights of Third Parties) 
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Ordinance (Cap. 623). 

 

 

Signatures  

 

 

Signed by the Purchaser：___________________  

 

 

Name of the Purchaser: _____________________  

 

 

Signed by the witness for the Purchaser (if applicable): ____________________  

 

 

Name of the witness for the Purchaser (if applicable): _____________________  

 

 

Date: ___________________  

 

 

Signed by the Seller: ___________________ (Signed by the Seller’s representative 

authorized to sign the Agreement if the 

Seller is a body corporate or partnership)  

 

 

Name of the Seller: ________________________  

 

 

Name and Hong Kong Identity Card Number of the Seller’s representative authorized to 

sign the Agreement: ______________________(If the Seller is a body corporate or 

partnership)  

 

 

Signed by the witness for the seller (if applicable): __________________  

 

 

Name of the witness for the seller (if applicable): __________________  

 

 

Date:___________________  

 

 

Note: In this Agreement, “*” means “Delete where inapplicable”.  
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Confirmation of explanation of this Agreement to the Purchaser 

 

 

The Purchaser confirms that prior to the signing of this Agreement, the Seller has explained 

to the Purchaser the information, recommendations and essential terms set out in this 

Agreement.  

 

 

Signed by the Purchaser: _______________________ 

 

 

Name of the Purchaser: ________________________ 

 

 

Date: _______________________________________ 
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Statement on Collection of Personal Data in Connection with Agreement for the Sale of  

Interment Right and Provision of Related Services in respect of a Niche  

(in accordance with the requirements under the Personal Data (Privacy) Ordinance (Cap.486)) 

 

 

(1) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) 

 

 

 

 

 

 

 

 

 

 

(3) 

Purposes of Data Collection 

 

The personal data provided by the purchaser, including but not limited to those belonging to the 

purchaser, dedicated person, authorized representative and authorized person, in this agreement 

for the sale of interment right and provision of related services in respect of a niche (the 

“Agreement”) will be used by the seller for execution of the Agreement and related matters and 

for submission to the Private Columbaria Licensing Board and the Food and Environmental 

Hygiene Department for uses relating to the implementation of the Private Columbaria Ordinance 

(Cap. 630). 

 

The purchaser’s provision of the aforesaid personal data in the Agreement is voluntary.   If those 

personal data are not provided, the seller may not be able to execute the matters related to the 

Agreement. 

 

 

Class of Transferees 

 

The personal data provided in the Agreement, including but not limited to those belonging to the 

purchaser, dedicated person, authorized representative and authorized person may be disclosed to 

the Private Columbaria Licensing Board, relevant staff and public officers of the Food and 

Environmental Hygiene Department as well as other government departments and organizations 

for uses relating to the implementation of the Private Columbaria Ordinance (Cap. 630).  The 

Relevant personal data may also be disclosed to other government departments for law 

enforcement purposes. 

 

 

Right to Request Access to and Correction of Personal Data 

 

The purchaser has a right to request access to and correction of the aforesaid personal data 

provided in the Agreement in accordance with sections 18 and 22 of and Principle 6 of Schedule 

1 to the Personal Data (Privacy) Ordinance (Cap. 486).  Enquiries concerning the access to and 

correction of personal data should be addressed to [the post title of the person assigned by the 

seller] at [the address of the person assigned by the seller] and [the email of the person assigned 

by the seller]. 
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Annex 1 

 

Agreement No. _______________________ 

 

Payment Schedule 

 

Fixed lump sum payable for interment right in the niche ($___________) and management 

services ($_____________):  

Total $    (“Fixed Lump Sum”) 

 

 

 

 

Instalment No. 

 

Period to which 

Instalment relates 

Amount  

(HK$) 

(Percentage of the Fixed 

Lump Sum) 

 

Deadline for 

payment 

1. Upon signing of 

agreement 

HK$___________ 

(14.3%) 

Upon signing of 

agreement 

*2. year 2 HK$___________ 

(14.3%) 

7 January of year 2 

*3. year 3 HK$___________ 

(14.3%) 

7 January of year 3 

*4. year 4 HK$___________ 

(14.3%) 

7 January of year 4 

*5. year 5 HK$___________ 

(14.3%) 

7 January of year 5 

*6. year 6 HK$___________ 

(14.3%) 

7 January of year 6 

*7. year 7 HK$___________ 

(14.2%) 

7 January of year 7 

 

 

 

 

 

 

 

 

 

 

 

 

Note: In this Agreement, “*” means “Delete where inapplicable”.  
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Annex 2 

Location Map of the Niche 

Wan Fau Sin Koon 

Location of niche : 

Columbarium Building ____________ Hall 

/ Wall____________ / Row____________ / 

Serial No.___________ 



私營骨灰安置所 

安放權出售協議的登記冊範本 

骨灰安置所名稱 :    

骨灰安置所地址 :    

營辦人姓名/名稱 :    

獲授權代表的姓名及聯絡資料 :    

序號 

龕位資料 龕位的出售/租賃協議内容 
獲授權代表/買方/承租人/其他聯絡人 

龕位的指定受供奉者[註 5] 

備註 
大樓 

座數 

樓層 

編號 

房間 

編號 

牆壁 

編號 
龕位 

購買 

日期 

[註 1] 

訂明的最 

多可安放 

骨灰份數 
[註 2及 6] 

安放權 

有效期 

有續期 

權利的 

條文 

(是/否) 

龕位 

安放權 

所有費用 

屬上述

那種 

身份 姓名 

身份 

證明 

文件 

[註 3] 

聯絡 

電話 

號碼 

其他 

聯絡 

方法 

與受

供奉

者的

關係 

姓名 

身份 

證明 

文件 

[註 3] 

聯絡 

電話 

號碼 

[註 4] 

其他 

聯絡 

方法 

[註 4] 

註

(1) “購買”包括“出租”。

(2) 如有關協議內未有訂明龕位最多可安放的骨灰份數及沒有其他相關文件證明龕位可安放多於一份骨灰，填寫本登記冊時只視龕位可安放一份骨灰。

(3) 身份證明文件包括香港身份證 /旅遊證件 (若指定受供奉者已身故：包括死亡證、領取骨灰許可證、火葬證明書、火葬許可證／火葬令／撿拾遺骸許可證或其他身份證明文件 )。

(4) 若指定受供奉者已身故，則無需填寫此項。

(5) “指定受供奉者”須為出售 /租賃協議、入灰登記册内訂明或龕位上顯示的受供奉者。

(6) 如龕位可安放多於一份骨灰，有關標準協議須清楚顯示龕位可安放骨灰份數的總數。
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《私營骨灰安置所條例》(第 630 章)  

牌照持有人就在持牌期間售出∕新租出的龕位安放權  

每個月備存收入記錄的格式

骨灰安置所名稱:___________________________  

骨灰安置所地址:__________________________  

骨灰安置所牌照號碼:_____________________  

骨灰安置所牌照持有人名稱∕姓名*:__________________  

下表註釋：  

(i) 「協議」指就某個龕位訂立的龕位安放權出售協議

(ii) 「龕位類別」指單人位、雙人位、四人位等

(iii) 「所有費用」指包括龕位使用權費用、管理費、清潔費、維修費及其他費用

(iv) 各種收費方式指:

龕位 

編號 

龕位 

類別 

協議定立協

議訂立日 

協議 

編號 

協議內訂明

的收費方式
(填上列註釋第
(iv)項中適用的

代號) 

協議內訂明的所有

費用總額 

HK$ 

協議內訂明每期

繳費額 

(如適用) 

HK$ 

在        年  月

內收到的款額

HK$ 

在        年  月

內收到款額的收

據編號 

代號 協議內訂明 

的收費方式 

收費方式詳情 

I 「定期繳租」 定時(每年)收取龕位租用費用，而每期相隔不超過一年。 

II 「平均分期付款」 在龕位安放權的整個有效期內以收取分期付款形式平均收取出售龕位

安放權的全部費用(包括龕位使用權費用、管理費、清潔費、維修費及

其他費用) ，而每期相隔不超過一年，整筆費用亦須平均分佈於整個

安放權有效期之中收取。舉例，如果龕位安放權有效期是 7 年，分期

付款應以整筆費用平均分 7 期付款及每期相隔一年的方式收取。

Appendix 5



*請刪去不適用者

編備上述收入記錄工作人員簽名:_________________ 

編備上述收入記錄工作人員姓名:_________________  

編備上述收入記錄工作人員職位:________________  _   

日期:
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附件十二
已出售安放權而該安放權只部分行使的龕位的登記冊

























1 

就著獲寬免土地規範化費用的「截算時間前出售的龕位」1 
自牌照發出後收到的所有費用的登記冊

骨灰安置所名稱 :________________________________________ 
骨灰安置所地址 : ___________________________________________________________________ 
持牌人姓名∕名稱*:__________________________________________________________________________ 
牌照編號:__________________________________________________________________________ 

持牌人須知：如果自上述牌照發出後已就上述龕位收取任何費用，有關記錄應按時間順序載列在以下列表，最近收到的費用載列在

底部。

序號 收費日期 收據編號 費用說明
收費數額

(港幣)(元) 
龕位安放權出售

協議參考編號

收取費用所基於龕位安

放權出售協議中的條款

編號

龕位資料

大樓

座數

樓層

編號

房間

編號

牆壁

編號

龕位

編號

1 該些龕位的資料詳列於經私營骨灰安置所發牌委員會批註的及標題為「獲寬免土地規範化費用的截算時間前出售的龕位的經批註登

記冊」內，而該登記冊已夾附於列明上述編號的牌照的條件中。 
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2 

序號 收費日期 收據編號 費用說明
收費數額

(港幣)(元) 
龕位安放權出售

協議參考編號

收取費用所基於龕位安

放權出售協議中的條款

編號

龕位資料

大樓

座數

樓層

編號

房間

編號

牆壁

編號

龕位

編號

本人確認上述所有資料和證明文件均屬真實正確及完整。. 

日期(日∕月∕年) 
持牌人 (如屬自然人)∕獲授權人士∕獲授權合夥人*姓名及簽署 

香港身分證號碼∕旅遊證件號碼* 

法人團體∕合夥*印章 (如適用) 

*刪去不適用者



附件 34 

私營骨灰安置所發牌委員會

私營骨灰安置所條例（第 630 章） 

私營骨灰安置所 – 牌照 
出售／新出租龕位的限制

本牌照範圍內已獲政府寬免土地規範化費用的龕位，須

受以下限制︰

不可出售／新出租

已獲寬免土地規範化費用註

的龕位的安放權
註：

(a) 已獲寬免土地規範化費用而尚未或已局部入灰的的龕位，訂明受供奉人只可轉名

給其親屬（按《私營骨灰安置所條例》 (《條例》 )附表 5 第 6(2)條對《親屬》所作

的定義）；

(b) 已獲寬免土地規範化費用及已入灰的龕位，在日後骨灰移離龕位後 (例如由後人領

回 )，不可重新入灰；

(c) 若日後第（a）項所指的龕位安放了骨灰，第（b）項所設的限制也對其適用；

(d) 不可就已獲寬免土地規範化費用的龕位的安放權收取有關出售協議所訂明以外的

任何費用；以及

(e) 有關上述骨灰安置所獲政府寬免土地規範化費用的龕位資料，請參閱「規管私營骨

灰安置所」網站 www.rpc.gov.hk。

牌照號碼

XXXXXXXX 

A p p e n d i x  8

http://www.rpc.gov.hk/
skho
文字框
  出售/出租龕位的限制

skho
文字框
私營骨灰安置所 – 牌照

skho
文字框
出租
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