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Role of BD

 S t ructu ra l  sa fety

 F i re  res i s t ing  cons t ruct ion  

 Means  of  escape and access  fo r        
f i re f ight ing  and rescue;  and

 Unauthor i sed Bu i ld ing Works  (UBWs)
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BD advises Food and Environmental 
Hygiene Department (FEHD) from 
building safety point of view on the 
suitability of premises for restaurant 
licence applications in the following 
areas:



BD car r ies  out  s i te  
inspect ion  upon receipt  

o f  FEHD’s  re fe r ra l

(2)

Application Processing

(1)

Performance Pledge
• With in  12  work ing days  a f te r  

receipt  o f  re fe r ra l ,  BD wi l l  i s sue 
the bu i ld ing sa fe ty  
requ i rements  (BSRs)  to  the 
appl icant  fo r  p rov i s ional  
l icence and fu l l  l icence
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Appl icat ion Vett ing 
Panel  (AVP)

• BD wi l l  a t tend and 
d iscuss  the appl icat ion  
wi th  the appl icant  a t  
the  meet ing

(4)(3)

Veri f icat ion of  
Compl iance with BSRs
• 3- t ie r  sys tem
• Audi t  check
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Application Processing (cont’d)



3-tier System 
for Verification 
of Compliance 

with BSRs

To streamline and 
simplify the processing 
of verif ication of 
compliance with BSRs
(BSRs are graded into Categories 1, 2 
and 3)
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3-tier System for Verification of 
Compliance with BSRs:
3 categories requirement

 Relating to matters of facts 
not involving a profess ional 
appraisal 

 Applicant to cert i fy 
compliance direct to FEHD

Category 
1
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3-tier System for Verification of 
Compliance with BSRs: 
3 categories requirement (cont’d)

 Involving a profess ional 
appraisal relative to well-
establ ished standards

 Authorized Person (AP) 
/Registered Structural Engineer 
(RSE) to cert i fy compliance 
direct to FEHD

Category 
2
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3-tier System for Verification of 
Compliance with BSRs: 
3 categories requirement (cont’d)

 Involv ing more ser ious bui ld ing 
safety concerns

 AP/RSE to cert i fy the compl iance 
to BD

 BD wi l l  ra i se object ion to the 
i ssue of  letter  of  requi rements 
unless  Category 3 requi rements  
have been fu l ly  compl ied wi th

Category 
3
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Audit 
Check

Random selection for audit 
check by BD
AP/RSE’s certificate of compliance 

and the related documents
BD may take enforcement and/or 

disciplinary action under section 7 
of the Buildings Ordinance (BO) 
and/or other legal action if false 
certification/irregularities are 
identified 
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Suitability will be assessed in the 
following areas :
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(4)
Unauthorised 

Building 
Works
(UBWs)

(2)
Fire Resisting 
Construction

(FRC)

(1)
Structural 

Safety

(3)
Means of 

Escape and 
Means of Access 

for Firefighting 
and Rescue

(MOE & MOA)

Area of Concerns for Building Safety

https://www.google.com.hk/imgres?imgurl=https://i1.kknews.cc/SIG%3D3erl27i/37q800040s0664rsn468.jpg&imgrefurl=https://kknews.cc/tech/axngzog.html&tbnid=dH8c8YuhHcX_6M&vet=12ahUKEwiXpv2kvq3xAhVIYpQKHZhBD1AQMygsegUIARDZAQ..i&docid=tRNywxIS2n0OvM&w=512&h=512&itg=1&q=pwerpoint%20%E5%BB%BA%E7%AF%89%E6%8F%92%E5%9C%96&hl=zh-TW&ved=2ahUKEwiXpv2kvq3xAhVIYpQKHZhBD1AQMygsegUIARDZAQ


(1) Structural Safety
minimum designed loading of the premises

should not be less than 4 kPa (i.e. 80 lb/ ft2 )
( Remarks : If the applicant applies for Karaoke Establishment
Permit in the restaurant, the minimum designed loading should
not be less than 5 kPa (i.e. 100 lb/ft2 ))

not under, over or in any structure built
without the approval and consent of BD
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(1) Structural Safety(cont’d)
 For addit ional  load e.g. f i sh tank,  

walk- in-f reezer,  so l id part i t ion*,  
ra i sed screed*,  metal  support ing 
f rames for  a i r -condit ioning uni ts  
or  any vent i lat ion plants*  etc.,  
AP/RSE i s  requi red to check and 
conf i rm, together wi th st ructural  
just i f icat ion,  the adequacy of  the 
ex i st ing st ructure to cater  for  such 
addit ional  loads
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* May be the minor works under the Minor Works Control System



(1) Structural Safety(cont’d)
Fish tank
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(1) Structural Safety(cont’d)
Walk-in-freezer
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(1) Structural Safety(cont’d)
Solid partition
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Raised screed
(1) Structural Safety(cont’d)
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Metal supporting frames for  
air-conditioning units or 
ventilation plants

(1) Structural Safety(cont’d)
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(2) FRC

To comply with 
“Code of Practice 
for Fire Safety in 
Buildings 2011” 
(FS Code)
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(2) FRC(cont’d)

 Kitchen
 F i re barr ier  of  k i tchen 

(60-min f i re res i s tance rat ing (FRR))

 Sel f -c los ing f i re door (60-min FRR)

 F i re shutter  at  food hatch 
(60-min FRR)
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(2) FRC(cont’d)
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 Fire shutter at food 
hatch
(60-min FRR)

 Fire barrier of kitchen 
(60-min FRR)

 Self-closing fire door (60-min FRR)

Layout plan

Dining Area

Kitchen



(2) FRC(cont’d)
 A protected lobby should be

provided between kitchen and:

 any ex i t  route  f rom the main  
bu i ld ing;  and/or

 the d in ing area of  the res taurant  
where the k i tchen has  a  usable  
f loor  a rea exceeding 45m 2 and the 
door  opens  onto  an ex i t  route  of  
the d in ing area
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(2) FRC(cont’d)
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Protected lobby

Dining Area
Kitchen 
usable 

floor area 
<45m2

Escape route of 
main building



(2) FRC(cont’d)
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Dining Area
Kitchen 
usable 

floor area 
>45m2

Protected lobby

Exit route of 
Dining Area



(2) FRC(cont’d)
 Openings for passage of ducts, pipes, wires,

etc. through fire resisting walls such as
kitchen wall should be properly protected
by FRC in order to maintain the FRR of that
wall

 Fire resisting materials such as walls, doors
and fire dampers should be certified by
AP/RSE

 Installation/alteration of fire damper for
ventilation system should be inspected and
certified by the registered specialist
contractor (ventilation works) with
submission of inspection certificate

(From 1 September 2020, erection or alteration of a fire damper in a
ventilation system has been designated as minor works and may be
carried out under the simplified requirements under Minor Works
Control System) 25



(2) FRC(cont’d)
Fire damper in ventilation system
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(3) MOE

To comply with FS 
Code
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(3) MOE (cont’d)
 For premi ses on upper s to reys or

basements , at leas t 2 escape
sta i rcases shou ld be prov ided

 Not permi t ted on upper f loor s of
s ing le s ta i rcase bu i ld ing

 Shou ld prov ide the adequate
number of ex i t route/s ta i rcase

 Shou ld prov ide ex i t route/s ta i rcase
hav ing adequate width
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(3) MOE (cont’d)
 Assessment  o f  populat ion  based on 

the fo l lowing:

 Seat ing Area：1m 2/  person
 Food Room： 4 .5m 2/  person

 Dancing Area： 0 .75m 2/  person
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(3) MOE (cont’d)

Table B2

in FS Code
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(3) MOE (cont’d)
 Any restaurant with a capacity not

exceeding 30 persons should be provided
with at least 1 exit

 According to the Factories and Industrial
Undertakings (Fire Precautions in Notifiable
Workplaces) Regulations issued by the
Labour Department, every exit door
leading out of a restaurant, other than a
sliding door, should be opened outward
and any part of its swing should not reduce
the effective width of any MOE
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(3) MOE (cont’d)
 Any room with a capacity exceeding 30

persons
 shou ld  be prov ided wi th  at  

leas t  2  ex i t s
 ex i t  doors  shou ld  open in  the 

d i rect ion  of  ex i t  and shou ld  not  
obs t ruct  any par t  o f  any  ex i t  
route/pedest r ian  walkway by  i t s  
sw ing

 the l i nes  o f  t rave l  d i s tance f rom 
any po int  i n  the room to  the 
ex i t s  shou ld  fo rm an ang le  of  
not  les s  than 30 °
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(3) MOE (cont’d)
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Room with a capacity exceeding 30 
persons:
• should provide with 2 exits
• open in the direction of exit
• lines of travel distance from any 

point in the room to the two exits 
form an angle of not less than 30°

Room with a capacity not exceeding 
30 persons:
• should provide with 1 exit

Restaurant 
Area

Not less than 
30°

Not obstruct any part of any exit 
route by its swing of the door



(3) MOE (cont’d)
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Not less than 
30°



(3) MOE (cont’d)
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Less than 30°

The line of travel 
distance between 
the two exits less 

than 30°



(3) MOE (cont’d)
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Not less 
than 30°

Additional exit door to 
ensure the line of 
travel distance 

between the two exits 
should be not less 

than 30°



(3) MOE (cont’d)
 For  ex i t  i n  one d i rect ion  on ly ,  t rave l  

d i s tance shou ld  not  exceed 18m
 In  other  cases ,  t rave l  d i s tance shou ld  

not  exceed 36m (non-ba lcony 
approach) o r  45m (ba lcony approach)
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Exit in one direction only, 
travel distance should not 

exceed 18m

Exit in more than one direction exit, travel 
distance should not exceed 36-45m
(depends on the FRR of the exit route)



(3) MOE (cont’d)
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 The res taurant  shou ld  not  render  the 
MOE of  other  par t  o f  the bu i ld ing 
inadequate

Two existing 1050mm wide staircases 

Use:                                Shop
Population:            84 persons
Required exit                 2 nos.
staircase:                       
Width of staircase:   1050mm
Total width of            2100mm
staircases:

Approved Plan

Layout Plan



(3) MOE (cont’d)
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Two existing 1050mm wide staircases

Layout Plan

Population:           277persons
Required exit        2 nos.
staircase:                       
Width of staircase:   1050mm
Total width of            2500mm
staircases:

Layout plan of restaurant

The existing exit 
staircase could not 

comply with the MOE 
requirement



(3) MOE (cont’d)
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 All exit routes should have a clear height of
not less than 2m

 All exit doors should be capable of being
readily opened from the inside without the
use of a key

 Security shutters across exits should be kept
open during business hours

 Automatic sliding doors should stay open in
the event of power failure or emergency

 A solid separation of 450mm should be
provided between the shopfront of a
restaurant and the final discharge point of
an exit staircase of a building. The FRR of the
solid separation should be not less than 60
mins



(3) MOE (cont’d)
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Ground Floor Plan

450mm solid separation

Final discharge 
point of an exit 

staircase



 Adequate means of access to enable
firefighting personnel to effect rescue and
fight fire should be provided

 Each point of discharge from a fireman’s lift to
the floor served, should be through a lobby
having a floor area of not less than 2.25m2

and a minimum dimension of 1.5m. The lobby
should be separated from that floor by walls
and doors, having an FRR not less than that
required for the elements of construction in
that floor (maximum 120 minutes)

(3) MOA
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(3) MOA (cont’d)

防火門的耐火效能不
少於有關樓層的建築
構件的耐火效能
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Fireman’s Lift Lobby

Fireman’s Lift 

Fire door having an FRR not 
less than that required for 

the elements of construction 
of that floor

Enclosure wall having an 
FRR not less than that 

required for the elements of 
construction of that floor



(4) UBWs
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Policy:
 The food premises for issue and transfer of food 

business licences should be free of unauthorised
building works (UBWs) 

 The BD will not recommend to the FEHD to issue 
a restaurant license if UBWs which pose risks to 
public safety are found on the premises under 
application



Common UBWs-Example

×
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Unauthorised slab 
over cockloft/ 
staircase void 



Common UBWs-Example (cont’d)

×
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Unauthorised slab over 
cockloft/staircase void 

G/F Plan Cockloft Plan
Section Plan

Cockloft

G/F



Common UBWs-Example (cont’d)

×
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Unauthorised
staircase and 
cockloft



Common UBWs-Example (cont’d)

×
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Unauthorised
roof/flat roof/ 
yard structure



Common UBWs-Example (cont’d)

Unauthorised metal 
frame for cooling 
tower attached to 
the external wall of 
the restaurant

×
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Common UBWs-Example (cont’d)
Unauthor ised 
s ignboard

The display area 
of  the project ing 
s ignboard more 
than 20m2

×
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Common UBWs-Example (cont’d)

× Unauthor i sed s t ructura l  a l te ra t ion

×
×

Unauthor i sed al te rat ions or removal
o f f i re doors

Unauthor i sed obst ruct ions to smoke
vents
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Common UBWs-Example (cont’d)

×
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Unauthorised removal of 
approved ramp for 
persons with a disability  



Common UBWs-Example (cont’d)

Unauthorised removal of 
approved ramp for persons 
with a disabil i ty

[Requirements of the ramp:
- w idth  not  les s  than 1050mm
- gradient  not  s teeper  than 1  in  12
- A c lear  space of  not  les s  than 

1500mm x  1500mm at  the head and 
foot  o f  ramp

- Handra i l s  on  both  s ides ]
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Common UBWs-Example (cont’d)

×
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Unauthorised removal of 
approved toilet for persons with 
a disability  



Common UBWs-Example (cont’d)

×
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Raised floor which 
hinder the access for 
persons with a 
disability
[except the raised 
floor at kitchen]



The Applicant should:
 appoint  an AP/RSE  to  cer t i fy  

that  the premi ses  a re  f ree of  
UBWs

 appoint  AP/RSE  to  submi t  
cer t i f icate

 remove UBWs before  
submi t t ing  res taurant  l i cence 
appl icat ion

[Guidelines for Authorised Person and Registered Structural
Engineer for Certification of Food Business Premises free of
Unauthorised Building Works (Guidelines) for is available at FEHD’s
website (www.fehd.gov.hk)]

Certification 
for Free of 

Unauthorised 
Building 

Works (UBWs)
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Cert i f icat ion for  Free of  UBWs
AP/RSE should:
 Check the approved p lans ,  i nc lud ing 

the approva l  records  o f  a l l  a l te rat ions  
and addi t ions  works  (A&A works )

 I f  the  A&A works  a re  minor  works ,  
check the completed “minor  works”  
record

 For  A&A works  i nc lud ing minor  works ,  
check whether  the completed works  
have been cer t i f ied and accepted by 
the BA in  accordance wi th  the 
requ i rements  o f  the BO

 Submi t  Cer t i f icat ion  fo r  F ree of  UBWs
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Cert i f icat ion for  Free of  UBWs (cont’d)
Scope of  Cert i f icat ion
( 1 ) C h e c k  e x i s t e n c e  o f  U B W s  w i t h i n  t h e  f o o d  

p r e m i s e s  ( e x c e p t  f o r  t h e  e x i s t i n g  U B W s  l i s t e d  
i n  p a r a . 6  o f  t h e  G u i d e l i n e s ) .  E x a m p l e s :
 W i t h i n  t h e  p r e m i s e s  ( e . g .  u n a u t h o r i s e d  s l a b s  

c o v e r i n g  a p p r o v e d  c o c k l o f t / s t a i r c a s e  v o i d s ,  
r e m o v a l  o f  a p p r o v e d  f a c i l i t i e s  f o r  p e r s o n s  w i t h  
a  d i s a b i l i t y )

 W o r k s  a t t a c h e d  t o  o r  e x t e n d i n g  f r o m  t h e  
e x t e r n a l  w a l l s  o f  t h e  p r e m i s e s  ( e . g .  
u n a u t h o r i s e d  m e t a l  f r a m e s  f o r  c o o l i n g  w a t e r  
t o w e r s )

 W o r k s l o c a t e d o f f t h e p r e m i s e s b u t d i r e c t l y
a s s o c i a t e d w i t h o r s e r v i n g t h e p r e m i s e s u n d e r
a p p l i c a t i o n ( e . g . u n a u t h o r i s e d m e t a l f r a m e s
o f a i r - c o n d i t i o n i n g u n i t s )

( N o t i n c l u d i n g t h e U B W s a t t a c h e d t o t h e e x t e r n a l
w a l l s o r o n t h e a p p r o v e d r o o f s o f t h e p r e m i s e s i f
s u c h U B W s a r e b e i n g u s e d t o s e r v e p r e m i s e s o t h e r
t h a n t h e f o o d b u s i n e s s p r e m i s e s )
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Cert i f icat ion for  Free of  UBWs (cont’d)

Scope of  Cert i f icat ion
(2)  Ex i s t i ng  UBWs  ment ioned  in  pa ra .6  o f  the  
Gu ide l ines  a re  no t  i n  d i lap ida ted  o r  
dangerous  cond i t ion     

 A P / R S E s h o u l d m a k e n e c e s s a r y s t e p s i n c l u d i n g a
v i s u a l i n s p e c t i o n f o r s u c h p u r p o s e . C e r t i f i c a t i o n
w i t h s t r u c t u r a l j u s t i f i c a t i o n s h o u l d b e s u b m i t t e d ,
i f r e q u i r e d

Reminder:
 F u t u r e a c t i o n m a y b e t a k e n u n d e r s e c t i o n s 2 4 , 2 4 A A

a n d 4 0 o f t h e B O t o s e c u r e r e m o v a l o r r e c t i f i c a t i o n
o f t h e s e U B W s b y t h e B D i n a c c o r d a n c e w i t h t h e
p r e v a i l i n g e n f o r c e m e n t p o l i c y

59



Audit  Check
 FEHD will refer specified forms UBW-1/UBW-1a*(applicable 

for Provisional License) and UBW-2/UBW-2a* (applicable 

for Full or Transfer License) and associated documents 

submitted by the AP/RSE to BD for audit check

Cert i f icat ion for  Free of  UBWs (cont’d)

( *Forms UBW-1a and UBW-2a are used for certification of the food business
premises being free of UBWs and validation of unauthorised signboard)
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I f  fa lse cert i f icat ion/i r regular i t ies are 
ident i f ied dur ing audit  check:
 BD n ot i f i e s  t h e  AP/RSE  an d t h e  app l i can t  

t o  rect i f y  i r regu l a r i t i e s
 BD may t ake  en fo rcemen t  an d/o r  

d i sc i p l i n a ry  act i on  t o  t h e  AP/RSE  un der  
sect i on  7  o f  t h e  BO

 FEHD may can ce l  t h e  p rov i s i on a l  l i cen se  
an d n ot  t o  p roces s  t h e  app l i cat i on  fo r  fu l l  
l i cen se  un t i l  i r regu l a r i t i e s  a re  rect i f i ed

Cert i f icat ion for  Free of  UBWs (cont’d)
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Facilitation 
measures for 
“Signboard 
Validation 

Scheme (SVS)”

 Fully implemented since September 2, 2013

 Applicable to signboards that are relatively 
small and of low potential risk and already 
existed before 2 September 2013

 Signboard owners may appoint prescribed 
building professionals and/or prescribed 
registered contractors to inspect, strengthen (if 
necessary) the relevant signboards and certify 
their safety to the BD

 Validated signboards can be retained for five 
years, after which the signboard owner must re-
inspect or remove the signboard

 Validated signboards are still considered as 
UBWs
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 To facilitate the food business applicants to 
retain their existing unauthorised 
signboards, the applicant have the option 
to appoint their AP/RSE to provide services 
for validation of the unauthorised 
signboards and the required certification of 
food business premises being free of UBWs 
(using forms UBW-1a and UBW-2a）in one 
go

Facil i tation measures for SVS

[ For details about the SVS and the unauthorised signboards eligible to participate in
the SVS, please refers to the Practice Notes for Authorized Persons, Registered Structural
Engineers and Registered Geotechnical Engineers APP-155 and the Guidelines
available at FEHD’s website (www.fehd.gov.hk)]
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Minor Works 
Control 
System 
(MWCS)
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 “Minor Works Control System” (MWCS) aims to 
facilitate building owners and occupants in 
carrying out small-scale building works safely and 
lawfully through simplified requirements without 
approval and consent of the BA

 There are 187 minor works items which are classified 
into three classes according to their scale, 
complexity and risk to safety

( For detailed information of the MWCS, please visit the BD website at
www.bd.gov.hk and refer to the "Building (Minor Works) Regulation" and
"Technical Guidelines on Minor Works Control System")

MWCS
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Common minor works in restaurants:
1) Erection/alteration/removal of supporting frames for an air-conditioning 

unit/light fitting

2) Erection/alteration/repair/removal of canopies/retractable awnings

3) Erection/alteration/removal of metal ventilation ducts/associated supporting 

frames

4) Erection/alteration of fire dampers in ventilation system

5) Construction/alteration/repair/removal/replacement of windows/window walls

6) Erection of non-load bearing block walls in a flat

7) Thickening of floor slabs in a flat by laying solid screeding

8) Erection/alteration/repair/removal of external non-load bearing reinforced 

concrete walls/external block walls

9) Erection/alteration/removal of signboards

10) Installation/alteration/replacement/removal of display surface of signboards

11) Formation/reinstatement of slab openings

( N o t e :  P l e a s e  r e f e r  t o  " M i n o r  W o r k s  C o n t r o l  S y s t e m  f o r  R e s t a u r a n t  a n d  F o o d  
B u s i n e s s "  a t B D  w e b s i t e  w w w . b d . g o v . h k )

MWCS (cont’d)
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http://www.bd.gov.hk/


Facilitation 
measures -

Self-
certification 
System (SCS)

 Implemented since December 2019

 Streamlined measure to handle the 
applications for revised plans at licence 
application stage/alteration plans of 
licensed restaurant

(For details of the “Self-certification System”, please visit 
the BD website at www.bd.gov.hk)
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Facilitation measures-SCS
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NOT opt for 
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Current Practice

Referral to BD not required



Facilitation measures-SCS (cont’d) 
El igibi l i ty of SCS
• Type of  L icence
 G e n e r a l  r e s t a u r a n t
 L i g h t  r e f r e s h m e n t  r e s t a u r a n t
 O t h e r  f o o d  b u s i n e s s  l i c e n c e  c o n n e c t e d  t o  r e s t a u r a n t  (e . g .  b a k e r y  

l i c e n c e )

• Type of  Submiss ion
X   N e w  s u b m i s s i o n  f o r  p r o p o s e d  r e s t a u r a n t  

(N e w  L a y o u t  P l a n ) ( N o t  a p p l i c a b l e )
 R e v i s e d  P l a n (N o t e 1) s u b m i s s i o n  f o r  p r o p o s e d  r e s t a u r a n t
 A l t e r a t i o n  P l a n (N o t e  2)  s u b m i s s i o n  f o r  l i c e n s e d  r e s t a u r a n t

( N o t e  1 :  R e v i s e d  P l a n - t h e  r e s t a u r a n t  h a s  b e e n  p r o c e s s e d  b y  B D  a f t e r  
i m p l e m e n t a t i o n  o f  t h e  S C S )
( N o t e  2 :  A l t e r a t i o n  P l a n - t h e  l i c e n s e d  r e s t a u r a n t  i s  l i c e n s e d  u n d e r  t h e  S C S  o r  
a n  a l t e r a t i o n  p l a n  o f  t h e  l i c e n s e d  r e s t a u r a n t  h a s  b e e n  p r o c e s s e d  b y  B D  a f t e r  
i m p l e m e n t a t i o n  o f  t h e  S C S ) 69



Facilitation measures-SCS (cont’d)
• Requirements of  the Premises

 All MOE being exclusive and direct exit(s) to ultimate 
place(s) of safety* 

 Not served by fire safety constructions based on fire 
engineering design*

 Not involve change in the licence boundary

( * W h e t h e r  o r  n o t  t h e  p r e m i s e s  m e e t  t h e  c r i t e r i a  w o u l d  b e  m e n t i o n e d  i n  t h e  
r e p l y  t o  F E H D  i s s u e d  b y  t h e  B D .   A  c o p y  o f  w h i c h  w i l l  a l s o  b e  s e n t  t o  t h e  
a p p l i c a n t )
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Facilitation measures-SCS (cont’d) 
 Appl icants  can opt for  the SCS

• For  appl icat ion  not  under  SCS ,  BD wi l l  o f fe r  comments  
to  the FEHD in  accordance wi th  the cur rent  
a r rangements

 Appl icants  to submit  AP’s  cert i f icate 
• To cer t i fy  the rev i sed p lans/a l te rat ion  p lans  comply ing 

wi th  the bu i ld ing safety  requ i rements
• For  repor t  o f  works  complet ion  in  para l le l ,  AP i s  requ i red 

to  conf i rm that  the premi ses  have been completed in  
accordance wi th  the p lans  and ver i fy  the fu l l  
compl iance of  a l l  BSRs

 BD wi l l  conduct audit  checks on AP’s  cert i f icates
• To ascer ta in  the compl iance wi th  the BSRs una u t ho r i s e d
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Important 
Advice on 
Premises 

Selection and 
Licence 

Application
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Important Advice on 
Premises Selection

 Premi ses located under , over or in UBWs (e.g .
unauthor i sed s lab on cock lof t / s ta i rcase void

( m a k e r e f e r e n c e t o t h e a p p r o v e d b u i l d i n g r e c o r d s i n B D a n d B A ’ s
a c k n o w l e d g e m e n t o f c o m p l e t i o n o f a p p r o v e d A & A w o r k s )

 Premi ses on the upper f loor s of s ing le s ta i rcase
bu i ld ings

 The or ig ina l l y imposed load of the premi ses les s than
4 kpa

DON’Ts
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DOs
 Con su l t  t h e  AP/RSE  as  ea r l y  a s  pos s i b l e

 Con su l t  t h e  AP/RSE  an d submi t  t o  t h e  BD  fo r  approv a l  an d 
con sen t  i f  A& A work s  i n v o l v in g  t h e  bu i l d i n g  s t ruct u re ,  
MOE an d FRC a re  requ i red .   I f  t h e  re l ev an t  work s  a re  
des i gn at ed m i n o r  work s  i t ems ,  t h ey  can  be  car r i ed  out  i n  
accordan ce w i t h  t h e  s i mp l i f i ed  requ i remen t s  o f  t h e  MWCS 
an d n o  p r i o r  approv a l  an d con sen t  i s  requ i red  f rom t h e  
BD

 En su re  t h e  appo i n t ed  t h e  AP/RSE  pe r son a l l y  i n spect s  t h e  
re s t au ran t  be fo re  submi t t i ng  t h e  ce r t i f i ca t e

Important Advice on 
Premises Selection (cont’d)
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 Appl icants and the i r consu l tants shou ld s tudy the
BSRs in the let te r of requ i rements carefu l l y and, i f
necessary , c la r i fy wi th the BD as soon as poss ib le ,
in order to ensu re the BSRs can be compl ied wi th
before the exp i ry of the Prov i s iona l L icense

 The appl icants are s t rong ly adv i sed to f ina l i se the
layout p lans when submi t t ing appl icat ions fo r
res taurant l icences . I f rev i sed plan i s unavoidable
af te r i s su ing of the prov i s iona l l icense , the
appl icant shou ld submi t wel l before the exp i ry of
the Prov i s iona l L icense

Important Advice on 
Licence Application
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Important Advice on 
Licence Application (cont’d)
 High l ight proposed changes on the rev i sed plans wi th

co lour pens and s imple descr ipt ions (e .g . l i s t ing the
cor responding i tem number in the BSRs ) i f rev i s ion i s
necessary .

 Clear ly ind icate the re levant in fo rmat ion of the new
and ex i s t ing vent i la t ion sys tems on the vent i la t ion
p lan ( inc lud ing weight , pro ject ion f rom externa l wal l ,
c lear he ight f rom the ground, s i ze of the opening on
the f loor s lab or f i re rated wal l , e tc . )

 Ind icate the te lephone number of the contact person
on al l the submi t ted plans
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Bu i ld ing In format ion Cent re (B IC)
of BD prov ides v iewing and
copy ing serv ice of the approved
plans and st ructu ra l ca lcu lat ions
fo r completed pr ivate bu i ld ings
and A&A works ; and completed
“Minor Works” record thereon

* E x c e p t f o r p r e - w a r b u i l d i n g s , e x e m p t e d
h o u s e s i n t h e N e w T e r r i t o r i e s a n d p r e v i o u s
H o u s i n g A u t h o r i t y b u i l d i n g s s o l d o r
d i s p o s e d o f t o t h e p r i v a t e s e c t o r

Records of 
Completed 

Building Works
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Records of 
Completed 

Building 
Works

Inspection 
and copying 

services

 View Onl ine*
“BRAVO System” (https://bravo.gov.hk) (requires 
registration) enables on-line viewing of the 
building / minor works records and ordering the 
copies of records via the system

 Vis i t in-person*
Visit the BIC (address: 2/F, Buildings Department
Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma
Tei, Kowloon, Tel: 2626 1207) (handled by “1823”)
in person and apply for viewing and copying of
building/minor works records. Application forms
can be obtained at BIC or downloaded via
internet (Website: www.bd.gov.hk).

* F e e s w i l l b e c h a r g e d f o r t h e i n s p e c t i o n a n d / o r
c o p y i n g s e r v i c e s .
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Licensing Unit, 
Buildings Department

Address：
B u i l d i n g s  D e p a r t m e n t  H e a d q u a r t e r s ,  
N o r t h  T o w e r ,  
We s t  K o w l o o n  G o v e r n m e n t  O f f i c e s ,  
1 1  H o i  T i n g  R o a d ,  
Y a u M a  T e i ,  K o w l o o n

Tel .：2626 1616
( * H a n d l e d b y " 1 8 2 3 " )
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