A GUIDE TO APPLICATION FOR

OUTSIDE SEATING ACCOMMODATION



General

Outside seating accommodation (OSA) refers to any open area used
for alfresco dining business, whether it is situated on Government land or
within private property. When a restaurant licensee/licence applicant wishes
to use an OSA outside the restaurant premises for alfresco dining, he/she is
required to obtain approval from the Director of Food and Environmental
Hygiene before commencement.

Main Criteria for Licensing OSA

° All restaurant licensees/licence applicants should take notice of the
main licensing criteria for OSA at Appendix A-1, covering matters such
as legal right to use the land concerned, planning, building safety, fire
safety, and traffic requirements, etc.

° FEHD will not consider an application for OSA if the pre-requisite
licensing criteria at Appendix A-1 could not be fulfilled.

° Restaurateurs operating OSA business without approval may be
subject to prosecution pursuant to the Food Business Regulation
(Cap.132X). Repeated convictions may lead to suspension or
cancellation of their licences.

Application Procedures

2. Food and Environmental Hygiene Department (FEHD) is the focal
point to receive and process OSA applications, whereby FEHD will arrange
for the necessary referrals to the departments concerned and follow through
the whole process. FEHD will refer applications involving the issue of
appropriate land documents to Lands Department (LandsD) to ascertain the
legitimate use of the land for OSA.

3. Restaurant licensees who wish to include an OSA into their
licensed premises are required to apply to the respective FEHD
District Environmental Hygiene Office by filling in the application form
“Application for OSA (FEHB 197)” at Appendix B (available from FEHD
District Environmental Hygiene Offices, Licensing Sections and website:
http://www.fehd.qgov.hk/english/forms/licence _197.html).

4, For new licence applications for restaurants with OSA, applicants
should apply to the Licensing Section by filling in the application form
“Application for OSA (FEHB 197)” at Appendix B together with the form
“Application for Food Licence (FEHB 94)" (available from FEHD District
Environmental Hygiene Offices, Licensing Sections and website:
http://www.fehd.gov.hk/english/forms/licence.html)




5. FEHD will conduct preliminary screening within 5 working days upon
receiving an OSA application. If the application is acceptable for further
processing, FEHD will refer it to Buildings Department (BD), Fire Services
Department (FSD), Planning Department (PlanD), Home Affairs Department
(HAD), LandsD, and Transport Department (TD), where appropriate for
comments, giving 20 working days for them to reply. The end-to-end standard
time for processing a simple normal application for inclusion of OSA into
existing licensed premises is 53 working days®. A flowchart for processing an
OSA application is at Appendix C. The major processing steps and the
relevant standard time are shown below:

Iq— 5days—p|1— 20 days —>|4— 6 days —»|4— 8days_,|<_ 7 days —>|<— 7 days _>|

Step 1: Step 2: Step 3: Step 4: Step 5: Step 6:

Receive Refer to Issue LR to Verify LandsD to Approve OSA
application j\ relevant j\ applicant if j\ compliance j\ issue j\ and notify
1/ departments upon Demand applicant® to

and departments
conduct ~‘/ and receive have no 1/ applicant’s 1/ Note to 1/ collect LL and
in-principle notification applicant @ OSA restaurant

preliminary their

screening ® comments objection ® © licence

Notes:

(a) Upon receipt of application for inclusion of OSA into a licensed restaurant, the preliminary screening and referrals to be made in 5

working days.

(b) Upon issue of L/R, LandsD starts to prepare the Land Licence (LL).

(c) The time taken by applicant to comply with the requirements has not been included. FEHD will also inform LandsD upon
applicant’s notification.

(d) LandsD continues to prepare LL which will reach FEHD within 5 working days after the issue of Demand Note to applicant.

(e) Upon receipt of LL, FEHD will issue approval letter within 2 working days, and notify the applicant that approval is subject to his
payment of fees for LL and OSA.

Public Consultation

6. Applications for an OSA will be subject to an assessment of local
public opinion. Local public consultation will be conducted by HAD. The
consulted parties may include the concerned District Council members, Area
Committee members and resident/village representatives in the vicinity of the
proposed OSA, among others. All objections, if any, will be assessed. If an
application is going to be rejected due to public objections, the applicant may
make a representation to FEHD within 7 calendar days of receiving notification
from FEHD.

Issue of Letter of Requirements

7. Provided that the departments and the local community do not object
to the OSA application, FEHD will issue a Letter of Requirements (LR) listing

' The “standard time” does not include time spent by applicants in replying queries and taking actions for

compliance with the licensing requirements, and it is applied for simple cases without public objections or
complicated land issues. Additional time may be required for settling public objections (about 4 weeks) and
complicated land issue (which varies from case to case depending on the land status and whether other land
documents, e.g. Short Term Tenancy and Short Term Waiver, are required).
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specific measures to be taken by the restaurant licensee/licence applicant for
compliance with the requirements for OSA before approvall/issue of licence
can be granted. The main licensing requirements and conditions for OSA are
in Appendix A-2/3. If an application is rejected, FEHD will inform the OSA
applicant of the reasons for the decision.

Grant of Approval

8. The restaurant licenseel/licence applicant should inform FEHD upon
his/her compliance with the requirements as stipulated in the LR (except land
documents). After confirmation of the compliance, FEHD will grant approval
for inclusion of the OSA as part of the licensed premises/issue a restaurant
licence. An additional licence fee may be charged for the OSA, which is
calculated according to the gross floor area of the licensed premises.
LandsD will also charge a fee for a land document if it is required and issued in
relation to the OSA.

9. Approval for the OSA may be revoked at any time when its existence is
incompatible with its surrounding area or the licensee ceases to have legitimate
right to use the land.

Enquiries on Licensing of OSA

10. Enquiries about the application procedure and other issues on
licensing of OSA may be addressed to the respective FEHD District
Environmental Hygiene Office / Licensing Office either in person or by
telephone. For specific enquiry relating to building and fire safety issues, the
applicants can also contact the Licensing Unit of BD and the FSD Regional
Offices directly if necessary. Contact details are at Appendix D.

Frequently Asked Questions (FAQS)

11. Restaurant licensees/licence applicants are advised to read the FAQs
at Appendix E first before making an enquiry.

Sample Form and Plans

12. A sample of a properly prepared application form together with the

location map and layout plan is at Appendix F for reference.

Food and Environmental Hygiene Department
28 December 2007
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The Main Licensing Criteria for
Outside Seating Accommodation (OSA)

Hygiene Requirements

(a) An OSA should normally be annexed to restaurant premises, i.e. food
and beverages need not be conveyed through an intervening public
thoroughfare.

(b) Additional food preparation space and scullery area equivalent to 1/10
of the OSA area should be provided inside the roofed-over restaurant
premises.

(c) Adequate sanitary and ablution facilities should be provided within the
roofed-over area of the premises for use by the customers.

Right of Land Use

(d) Legal right to use government land for a proposed OSA should be
obtained by acquiring appropriate land documents, e.g. Land Licence
(LL) % or Short Term Tenancy (STT)?, from Lands Department.

(e) If an OSA is within private property, the applicant is required to
provide documentary proof (please see note 3 in Appendix B for
details) showing the legal right to use the OSA area and the property
owner’s agreement in writing for setting up an OSA. Depending on
the permitted use under the lease conditions governing the proposed
OSA area, a Short Term Waiver (STW)* may be required.

2 LL is for non-exclusive use of the Government land on a make-shift basis and no structures will be

permitted. The fee for LL is nominal as prescribed under Land (Miscellaneous Provision) Ordinance
(Cap.28). .

STT is for exclusive use of the land on a 24-hour basis and structures may be permitted subject to the
approval of Buildings Department. A rental at full market rate together with an administrative fee and a
refundable deposit will be charged for use of land granted under STT. Compared with LL, it takes at least
two additional calendar months for processing and issue of STT.

If temporary change of land use for the OSA purpose within private property is required, a STW should be
sought from LandsD at a fee representing the enhancement in the rental value of the land together with an
administrative fee and a refundable deposit. Similar to the issue of STT, it takes at least two additional
calendar months for processing and issue of STW compared with the issue of LL.
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Planning Requirements

() An OSA is generally regarded as “Eating Place” according to the
definition of terms in statutory plans. The establishment of an OSA
must comply with the land use zoning of the site/premises on the
relevant statutory town plan (the Plan®), i.e. Outline Zoning Plan (OZP)
or Development Permission Area (DPA) Plan, and the provisions of
the Plan under the Town Planning Ordinance (Cap. 131).

(g) Planning permission will not be required if “Eating Place” use is
permitted as of right in the land use zone within which the OSA is
located. Besides, in urban and new town areas, an OSA operates on
a make-shift nature and not involving permanent structures/building
works would be regarded as a temporary use in land use planning
terms, provided that the duration of use is expected to be less than 5
years, and no planning permission from the Town Planning Board
(TPB) will be required. Otherwise, planning permission from the TPB
would be required.

(h) If planning permission for an OSA is required according to the
provisions of the Plan, an OSA applicant will have to seek planning
permission separately from the TPB. Such a planning application
will be considered on its individual merits and will be processed by the
TPB within two months.

Building Safety Requirements

(i) The proposed OSA should not obstruct the exit routes from the
concerned restaurant and/or the emergency exits of the subject and
adjoining buildings.

() The OSA should be suitable for restaurant use with regard to
structural safety, means of escape, means of access for firefighting
and rescue, fire resisting construction and free of unauthorized
building works.

(k) No part of an OSA should be located in, under or over structures built
without the approval and consent of the Building Authority under the
Buildings Ordinance.

() Moveable sunshades in the form of parasol/umbrella/furniture and not
constituting as building works under the Buildings Ordinance are

®  The Plan is available for public inspection at the Planning Enquiry Counters of the Planning Department and

for sale at the Map Publications Centres of the Lands Department. The electronic version of the Plan can
also be viewed at the Town Planning Board’s Website (http://www.info.gov.hk/tpb/).
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allowed for an OSA. Applicants are advised to consult an Authorized
Person (AP) / Registered Structural Engineer (RSE), if necessary, on
whether a moveable sunshade is safe and suitable for use in a
particular location taking into account the weather conditions.
Samples of the specifications and photos of the permitted types of
moveable sunshades are at Annex 1.

No shelters other than movable sunshades in the form of
parasol/umbrella/furniture would be allowed in the OSA. Prior approval
and consent should be obtained from the Building Authority for the
construction of awnings or other temporary structures under the Buildings
Ordinance (Cap. 123). Reference on application for the approval of
alteration or addition building works can be found in the website of BD
(http://www.bd.gov.hk/english/services/index_aawork.html).

All requirements imposed by the BD under the 3-tier system® for
verification of compliance with building safety requirements should be
complied with.

Fire Safety Requirements

(0)

(P)

(a)

()

An OSA should not be situated within 6 meters from any dangerous
goods store or installation, or within 1.5 meters from any fire hydrant,
ground valve or notice plate for fire service installation / emergency
vehicular access.

An OSA should not cause obstruction to any emergency vehicular
access and operation of fire services aerial appliances or equipment.

An OSA should not cause obstruction to any building fire service
installation.

No heating activities involving naked flame for cooking/food warming
is permitted inside the OSA.

OSA should be provided with portable fire fighting equipment,
considered adequate and appropriate by the FSD.

6 Regarding the details of 3-tier system, please refer to “A Guide to Application for Restaurant Licence”
published by FEHD (which can be viewed at FEHD’s website at
http://www.fehd.gov.hk/english/howtoseries/forms/new/A_Guide to_Restaurant.PDF.

For the purpose of reporting compliance of building safety requirements, an Authorized Person (AP) /
Registered Structural Engineer (RSE) should submit Certificate of Compliance with related
supporting documents to FEHD accordingly. BD will carry out random audit to the certification made
by the AP/RSE.
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Traffic Requirements

(t) Any walkway on which an OSA is proposed should maintain a Level of
Service C’ or above and should have a clear width of at least 2
meters for pedestrian circulation at all times.

(u) An OSA should be located in area where the traffic speed is low, and
not be close to any pedestrian crossing or problem spot.

(v) Furniture used in an OSA should not obstruct driver and pedestrian
sightlines and traffic aids.

(w) An OSA should not affect road works and traffic diversions as well as
traffic management scheme for special occasions.

(x) No damage to pavement and street furniture in the OSA area should
be allowed. The restaurant licensee/licence applicant is required to
rectify at his own cost any damage to pavement and street furniture
caused by the use of OSA.

" Level of Service C means the pedestrian flow is between 23-33 pedestrians per minute per metre of the
effective width of the walkway. The effective width of a walkway refers to the portion of a walkway that can
be used effectively by pedestrian movements, which exclude the strip 0.5 metre wide immediately next to all
building, wall, fence, railing and curb.
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The Main Licensing Requirements for

Outside Seating Accommodation (OSA)
1. Plans

(a) Before the issue of a licence / the grant of approval for outside seating
accommodation the applicant/licensee is required to provide three
copies of each plan, drawn to scale of not more than 1:100 and in
metric units, showing the final layout of the premises and
of the ventilating system installed for approval of the Director of Food
and Environmental Hygiene.

(b) The layout of the premises shall be in strict conformity with the plans
submitted to the Director of Food and Environmental Hygiene for
approval, except for such amendments as required by the Director of
Food and Environmental Hygiene.

(c) The applicant/licensee is required to sign on each copy of the plans
certifying that it is correct.

2. Right of Land Use

(a) Legal right to use government land for a proposed OSA should be
obtained by acquiring appropriate land documents, e.g. Land Licence
(LL) or Short Term Tenancy (STT), from Lands Department; or

(b) If an OSA is within private property, the applicant is required to provide
documentary proof showing the legal right to use the OSA area and
the property owner’'s agreement in writing for setting up an OSA.
Depending on the permitted use under the lease conditions governing
the proposed OSA area, a Short Term Waiver (STW) may be required.

3. Food Room

Additional food preparation space and scullery area equivalent to 1/10 of
the OSA area shall be provided inside the roofed-over restaurant premises.

4. Sanitary Facilities

Adequate sanitary and ablution facilities shall be provided within the
roofed-over area of the premises for use by the customers.

5. The boundary of the OSA shall be properly delineated and clearly shown on
site.

6. Fire Services Certificate
A Fire Services Certificate in respect of the premises under application
shall be obtained from the Director of Fire Services or such other evidence
to the effect that the premises under application comply with the fire
services requirements issued by the Director of Fire Services.
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Licensing Conditions (For compliance to maintain OSA approval)

1.

The layout of the premises, other than furniture, shall be kept in strict
conformity with that shown in the final plan approved by the Director of
Food and Environmental Hygiene, and no alteration or addition shall be
made to the premises without the prior approval of the Director of Food
and Environmental Hygiene.

The boundary of the OSA shall be properly delineated and clearly shown
on site when business is in operation.

Tables and chairs shall only be set out within the boundary of the
approved OSA area.

Furniture such as movable sunshades shall be properly erected, and
kept in good repair and in a safe and clean condition.

Adequate measures shall be taken to protect food from risk of
contamination during conveyance to the OSA.

No preparation (including self-service hot-pot or barbecue), display or
storage of open food, or cleaning or storage of any equipment or utensils
used in the preparation or service of food shall be allowed in the OSA.

The business hours in the OSA shall generally be confined to the period
from 11 a.m. to 11 p.m.
[Note: Requests for use of the OSA outside the above hours will be
considered by FEHD on individual basis, taking into account the mode
of operation and the nearby environment.]

The licensee shall keep the OSA clean and tidy at all times.

The licensee must comply with the requirements and conditions
imposed by other Government departments.

Notes to All Applicants/Licensees

€ The OSA should carry public liability insurance.

€ Environmental Conditions

The operation of OSA should not create any environmental nuisance
(such as water pollution, air quality nuisance and noise nuisance) to the
residents and local community in the vicinity

[Note: To help observing the condition, the general environmental
guidelines for alfresco dining and OSA are prepared in Annex 2
for OSA operator to follow.]
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gy A B

J " Food and Environmental Hygiene Department

IR

APPLICATION FOR OUTSIDE SEATING ACCOMMODATION (OSA)

TR %ﬂi““%?/ﬂlﬁﬁn”“ﬁﬂﬂ?'*
To : District Secretary (District Environmental Hygiene Office) / Assistant Secretary
(Licensing Office) *

e "[iﬂ[% :

I inteﬁd to apply for:

O I O AR T A AR Y T
Inclusion of OSA area |nto the Licensed (General / nght Refreshment)* Restaurant
Premises (Licence No. )

PSR O FO(F YT )~ ARG T AR R FFEHB 94 QP
AT )

New (General / Light Refreshment)* Restaurant Licence with OSA (please submit this
form together with the Form FEHB 94 ““Application for Food Licence™)

Arghat: (G RO 1 W= B | R 1)
Address of restaurant premises: (Please fill in both English and Chinese address in order
to expedite the processing of the application)

HW Pagh:
3t/§ﬁ] : A [

- @ :
5 AR
HEE G SRR

(s o (R )

349 F B (U1 71

Frlh HRCAN 2N

English Address :

Flat/Rm/Shop Floor Block

Building :

Estate/Village :

No.

FEHB 197

and Name of Road/Street :
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(if more than one road/street is involved, please specify)
Lot Number (if any) :
District : HK/KIn/NT*
E@ﬁ] FFEURE R]) -
hopsign (if any)
(Fhi) - ()
(Chinese) (English)

Particulars of the OSA
(1) B o G (T B
Size of the OSA area and estimated number of persons to be accommodated

(@ prifi Tk PG R (R)x ()

m?, with dimensions : m (length) x _ m (width)
(b) Eﬁ?rﬁﬁ.’ i ?ﬁ’%FJEIfJ " RECR AR S R ILS ok A -
S

timated maximum number of persons to be accommodated
at any one time (assessment could be based on 1.5 m?/person):

(2) BT ',EEJH’E%‘: i
Operating day & business hours

Area:

() SR FUETH B -

Intended daily business hours

(2 1011 LR L CLUR PO SRERE)

(Please provide reasons if it is beyond the normal range from 11:00 a.m. to 11:00 p.m.)

(b) FHEIY -
Operating days

FEHB 197



@)

(4)

ik

e o TR B
Land status of the OSA area
O =4 B
Government land
O FoA by
Private land
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+ %%]E[ng.jxlikrf‘irf‘jjf‘ﬁrﬂf—i e Bl ) %@%FIF :IL'I%E fﬂfﬂj:@fﬁ[“ ij‘,# i AN

If the proposed OSA is on Government Iand it is mtended to be used under

Land Licence

O LG S DL S )

non-exclusive use of the land at the prescribed rate)

O RS GE T T & [ B 4 PIpEfE

Short Term Tenancy (exclusive use of the land at the market rate)

SARERLE O R P PRV )

Rlote Lands Department is the authority to advise and decide which land document could be

granted)

Particulars of Application

(W0 B /AR

)

®3)

(4)

()

Name of licence applicant / restaurant licensee *

(H[d/) : (@’\rd/):

(Chinese) (English)

PR3 R -
Hong Kong identity card / Passport no.*

N FIJ FH

Name of corporation

S FIREPI TS A

Company Registration no. Tel.

7 IR iaaE

Name of authorised person

(F/E ¥
(Mr./Ms.*)

(H ) @“'51/) :
(Chinese) (English)

FEHB 197

(REred)
(Mr./Ms.*)
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F" PIIHIEE AT )
Correspondence address (if different from the restaurant address)
F*ﬁﬁ% : ¥ bgﬁ%ﬁﬁgﬁﬁ :
Tel. no Mobile tel. no.
A BERES : B
Fax no Email address
(6) 3%3:13? Mg
Name of contact person
(1) : (§2) - (/e %)
(Chinese) (English) (Mr./Ms.*)
i T -
Tel. no. Mobile tel. no.
[l B [GELEE
Fax no. Email address
() %JWI'T(EiH'F‘?? o 1550
Enclosed (see Notice to Applicant)
0 EEEE - 2B
copies of identical proposed layout plans
O RS- A &
copies of identical proposed location maps
LR S B
For OSA within private property
0 SIS DR (A )R IO TR

[gocumentary proof of the property ownership of the OSA area and the property owner’s

written agreement on the proposed OSA

FEHB 197
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®) % CPAPTE R AR KL %%ﬁ%ﬁ%ﬁﬁﬂwfw
Y Tl S B O YT AL RS S L
SRS pF s e 3=§,I¢ fﬁ§f$f M AYEGL .

I understand that it is my responsibility to ensure that the operations in the OSA are in
compliance with the requirements imposed under the legislation administered by the Food
and Environmental Hygiene Department and other Government departments as well as the
relevant Authorities, including the Government lease and the statutory plan®. I will consult
my professional adviser(s), if necessary, on the technical interpretation of the Government
lease or the statutory plan®,

LR G ] R /;7/”%%& (P[] FENIRIT) R [ el -
Statutory plan refers to plan prepared and published by the Town Plannmg Board under the Town
Planning Ordinance.

(9 F ISR R

I would use Chinese/English* for my future correspondence.

/ /
FUHCE!/ 1) FIA AR IS S
Date (dd/mm/yyyy) Signature of Iicensee/rcence applicant*

W pl s LI o AR ) R

If application is made |n the name of a corporation, please fill in the following particulars:

/ /
FIRICEYEN) TN R
Date (dd/mm/yyyy) Signature of authorised person

GESL D)
(for and on behalf of the applylng corporation)

S RIH
Company chop

i« BRI i -

Note : A copy of the Notice to Applicant is enclosed for your reference.

e

ease delete where appropriate.

O /‘7 fjﬁf‘"’/ﬂ/ F‘//@FF‘/J?f

lease tick the approprlate box(es).

FEHB 197



Appendix B
Page 6 of 8

fligh ~ e
Notice to Applicant

1. fi%éﬁ%ﬂl k/%ﬁlﬁﬁﬂl%‘ gh’rf"f\ﬂa—“' ﬂﬂa‘ = S| %u%;«kf& b f £ %é%ﬂﬁ%‘ﬂ&![k A
03 = PP PO DA L100) | SEIET A Adrsd » A AT Il% R E {7
B 2 )P L
8 copies of identical restaurant layout plan are required to show the layout of the whole
premises including the proposed OSA. Such plans should be drawn to scale (of not less than
1:100), in metric units and signed by the restaurant licensees / licence applicants on all copies
to certify that they are correct.

2 “W%4%@W%@%ﬁ*?W@%@;@ﬁ i/ SRIIG - [l e
Iﬂg 1:1.000( &5t i )b 'ﬁ{‘ﬂ\[— Ly "‘i | 2 AR PH g ST g e b i b
s EE A SR fﬂ%ﬂ?ﬁ*&'f’lx > 1) g e T S [ R ’?ﬂjﬁ'ﬂ"*fp'ot“ [ 15
W s IWﬂﬁﬁmsw%@uMaﬁ.a@Pﬂtﬂﬁ%u%@%ﬂ#
5 copies of |dent|cal location map drawn to scale of 1:1000, in metric units, are required for
verification of land status and/or to process a Short Term Tenancy agreement / Short Term
Waiver / Land Licence application. The proposed OSA location should be marked clearly on
the location maps, how it annexes to the licensed restaurant and its relative position in
connection with the surrounding premises. A Lot Index Plan of scale 1:1000 may be
purchased from the following Survey and Mapping Office or the respective local District
Survey Office of the Lands Department:

PYTSE S Lands Department
?E”j@%%ﬁ%ﬁl%]fl% gil?,\;ll? lI:I/IaphPI;Jb_lica(';ion Centre, gfbf(

7 Yik 3 32133 , North Point Government Offices,

5 ;#YE:JE%@ * 333 Java Road, North Point, Hong Kong

El .
. (MTR-Quarry Bay Station,
gEICH!

Sfﬂfdﬂ%%? HEEICENL ) Model Lane Exit C)
el ¢ 2231 3187 Tel. no.: 2231 3187
?E'[Jnffzz“u_)uﬂak%ﬂ%ﬂﬁﬁj E SMO Map Publication Centre, Kowloon
Jugje&igilﬁ%‘j 382 Nathan Road,
1382 Yau Ma Tei,
PACHB2E Kowloon

%ﬁ“ﬁﬁgﬂ% - 2780 0981

BEFFIE

[ 2o (e R
YRS AR 84
TR « 2852 4216

178 B
Friplhs H SR 3R
JﬂE&uPﬂ]‘ St

HH#?:_’FE 2231 3187

_'_'D

FEHB 197

Tel. no.: 2780 0981

District Survey Office, Islands
18/F, Harbour Building,

38 Pier Road, Central, Hong Kong
Tel. no.: 2852 4216

District Survey Office, North

5/F, North District Government Offices,
3 Pik Fung Road, Fanling,

New Territories

Tel. no.: 2231 3187




PRI R

Fril iy [%JDJ fﬁé@"ff

TIFIP‘”{]‘ 3
5’7’?@‘% 2231 3187

VPE SEE

BRIV R s

m I £ LA
*%@% 2158 4851

IR
Erpd AT “'5‘15'?5
{ﬁﬂW[
ﬁﬁ %Mmm

2P B

Bl & ﬁT VFEJ 25385

ﬁﬁfﬂ{]‘ IET 157@
[5”/:_@}% 2231 3187

F e
il ?“%‘
|F‘FP‘T”]‘ e

HH#?:_’FE 2451 3176

Tu WA R

Frpi 7 VIR 258

Tu E;JF Jj;"_{]‘ F’\[ E}::'ZI‘ )Fg
#?ﬁ% 2231 3187
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District Survey Office, Sai Kung
3/F, Sai Kung Government Offices,
34 Chan Man Street, Sai Kung,
New Territories

Tel. no.: 2231 3187

District Survey Office, Sha Tin
12/F, Sha Tin Government Offices,
1 Sheung Wo Che Road, Sha Tin,
New Territories

Tel. no.: 2158 4851

District Survey Office, Tai Po
5/F, Tai Po Government Offices,
1 Ting Kok Road, Tai Po,

New Territories

Tel. no.: 2654 1481

District Survey Office, Tsuen Wan &
Kwai Tsing

15/F, Tsuen Wan Government Offices,
38 Sai Lau Kok Road, Tsuen Wan,
New Territories

Tel. no.: 2231 3187

District Survey Office, Tuen Mun
5/F, Tuen Mun Government Offices,
1 Tuen Hi Road, Tuen Mun,

New Territories

Tel. no.: 2451 3176

District Survey Office, Yuen Long
8/F, Yuen Long Government Offices,
2 Kiu Lok Square, Yuen Long,

New Territories

Tel. no.: 2231 3187

S BECRELGT s R SR A (K
Fhwbﬂ@mwwwwL g~ R P R ) e
e O iy fﬁffﬁ'gdﬁw PRV e fJ?t » F T HEHE AR P RS
or OSA within private property, the applicant should provide the documentary proof of the
ownership by obtaining certified copies of the following documents relating to the land
concerned for the proposed OSA at the Land Registry (the Customer Centre at Queensway
Government Offices and the five Search Offices in the New Territories located at Shatin, Tai
Po, Yuen Long, Tuen Mun and Tsuen Wan):

() PRS0 R0 ISR 5 1

a computer printout containing the historical and current ownership particulars of the
land concerned; and

(i) BT S ST B [ (e S DO SRR -

a complete copy of the Government Land Grant (including all modification and
attachments thereto) affecting the land concerned.

FEHB 197
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o I R TR A e s (e

If the applicant is not the registered owner of the land concerned, he / she should also provide
the written consent of the registered owner(s) for using the land for OSA.

&7 R e

i e
ﬁﬁiqr(_f E1ET 191;5l
F £867 2868
HH [[,L\

B LA SRR
O I 4 HOM001 3
F%ﬁf[ﬁﬂﬁ_ﬁ% 2158 6434

Mg 1
PR ) R
S A

F%:ﬁﬁ”; 5+ 2653 5859

= %Hﬂglw
k. 2 W20 B 174220858

~Fl

uﬁwj@{;
T 11
FHFTRRE : 2416 3505

il Q[HHHI o

P [Téhf'f‘l
|F'FPT“(]‘ ¢
F%ﬁﬁg’ﬂﬁ 2451 3162

7 I

Fripi W?Iﬁ*ﬁ”’%s’?:
ﬁilFPTWTF[E,«Ew (jﬁﬂ
P ?ﬂ@? 247503 1

ﬁ& Fll%uﬂlﬁ%mi‘

'ﬁ%*”ﬁﬁmﬁ**iﬁwlwm
_E[ [%FH F[F J}?uﬂ.:}t“l [F' ||: =X
P g E’#jd;rﬂﬁ B [‘r;[r

Customer Centre

19/F,Queensway Government Offices,
66 Queensway,

Hong Kong.

Tel. no. : 2867 2868

Sha Tin Search Office

Room 901, 9/F, Sha Tin Government
Offices,

1 Sheung Wo Che Road, Sha Tin,
New Territories

Tel. no. : 2158 6434

Tai Po Search Office

4/F, Tai Po Complex,

8 Heung Sze Wui Street, Tai Po,
New Territories

Tel. no. : 2653 5859

Tsuen Wan Search Office

11/F, Tsuen Wan Station Multi-storey
Carpark Building,

174-208 Castle Peak Road, Tsuen Wan,
New Territories

Tel. no. : 2416 3505

Tuen Mun Search Office

5/F, Tuen Mun Government Offices,
1 Tuen Hi Road, Tuen Mun.

Tel. no. : 2451 3162

Yuen Long Search Office

7/F, Yuen Long Government Offices and
Tai Kiu Market,

2 Kiu Lok Square, Yuen Long,

New Territories

Tel. no. : 2475 0341

;;rz—rﬁgﬁlgll I fﬂj[:%{ﬂr,g:ﬁlﬁ[[j; EEL T

qa IH 7[@% @kuf%ﬁﬁ[clr, W J]:I ST o @ﬂqai
%F%IEIH{T[‘;LH A ﬁﬁﬁ i ¢ E| ﬁ [[%

Whenever there are changes to the submitted plans for the application, the applicant is
required to highlight any proposed changes on the revised plans with colour pens and simple
descriptions before making submission to this department for consideration and referral to
other departments for processing. Proposed plans should be prepared carefully to avoid
amendment after submission. Revised plans with substantial changes may need to be
processed as a fresh application.
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Standard Time *

|

5 working days

|

)

20 working days

y

6 working days

|

Time taken for
compliance depends
on the applicant,
and should be
within 6 months

—>l<

8 working days

—> |

7 working days

y

Time taken depends
on the applicant,
and should be
within \t4 days

)

7 working days
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Flowchart for processing OSA Application

Restaurant Licensee submits an OSA application form and the required plans/
documents (or submits revised application if objection is received from

departments/public)

—

A

FEHD conducts preliminary screening with all necessary materials provided
and refers the OSA application to BD, FSD, LandsD, PlanD, TD, HAD and

EPD as aoprooriate for their comments

A

Departments provide their comments on the application to FEHD. HAD
conducts public consultation and advises FEHD on the consultation result

\ 4

FEHD issues Letter of
Requirements (LR) to applicant if
all departments have no objection
and no public objection is unsettled

y

Objections?

A 4

Applicant reports full compliance
(except land document)
(Application is deemed withdrawn
if requirements are not complied
in 6 months after the issue of LR)

v

FEHD and relevant departments
conduct verification inspection

A 4

LandsD issues demand note for
land licence fee to applicant and
passes the land liecne to FEHD.

\ 4

Applicant pays the fee for land
licence and retain the receipt for
collection of land licence

A 4

FEHD approves the application
and notifies applicant to collect at
FEHD the land licence and
approval of OSA on restaurant
licence

* The Standard Time is applied for straightforward cases

A

Applicant
revises
application
particulars?

Obijections

settled?

FEHD notifies applicant of its
assessment result, and allows the
applicant to submit representation in
7 calendar days

epresentation

justified?

Application
Rejected
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The District Environmental Hygiene Offices and Licensing Offices of FEHD

WER Hrhk
Office Address
BE KBS EREREENER

Hong Kong and Islands District Environmental Hygiene Offices

P& IR R A Y S
Central/Western District
Environmental Hygiene
Office

BRI RI SR
Eastern District
Environmental Hygiene
Office

e IR IR AT A W
Southern District
Environmental Hygiene
Office

BTSRRI IR
Wanchai District
Environmental Hygiene
Office

i B S BRI R A IR
Islands District
Environmental Hygiene
Office

USRI R R

FHARERIET 345 5% RIBTHECRE
10 ##

10/F, Sheung Wan Municipal Services
Building, 345 Queen’s Road Central,
Hong Kong

T AR FEOR HE 38R M U THIBUK 5 31
3/F, Quarry Bay Municipal Services
Building, 38 Quarry Bay Street, Hong
Kong

BT BT RE2035 F BT HBNE
At

4/F, Aberdeen Municipal Services
Building, 203 Aberdeen Main Road,
Hong Kong

TR (T E ST 1E 22557 5% e 28 T EUK
yg: !

7/F, Lockhart Road Complex, 225
Hennessy Road, Wanchai, Hong
Kong

7 TR 4R — T E i 385 I BURF K
EH

6/F, Harbour Building, 38 Pier Road,
Central, Hong Kong

Kowloon District Environmental Hygiene Offices

R R R A IR
Yau Tsim District
Environmental Hygiene
Office

JURE R B BT L 75 B UK =3
R A
3/F & 4/F, Kwun Chung Municipal

Services Building, 17 Bowring
Street,Yau Ma Tei, Kowloon

HREEE Enquiries
EHEFax
BHEHHFE-mail address

EEELTEL 2545 0506

{#HEFax 2851 7653

B EHH-E-mail address
cwdoeh@fehd.gov.hk

BEEHTEL 2563 4340
{5 EFax 2565 8203

FEHHE E-mail address
edoeh@fehd.gov.hk

EEEHTEL 2903 0411
i E Fax 2873 1608

FEHHE E-mail address
sdoeh@fehd.gov.hk

FEEETEL 2879 5760
{#HEFax 2519 6884

B EHH-E-mail address
wchdoeh@fehd.gov.hk

EEELTEL 2852 3606
{HEFax 2545 2964

TEME E-mail address
isdoeh@fehd.gov.hk

BEELTEL 2302 1301
{HEFax 2735 5955

FEEPHHFE-mail address
ytdoeh@fehd.gov.hk



AR R A R R
Mong Kok District
Environmental Hygiene
Office

KR G BRI R AR Y R
Sham Shui Po District
Environmental Hygiene
Office

FURE IR R R IR
Kowloon City District
Environmental Hygiene
Office

A E BRI R
Wong Tai Sin District
Environmental Hygiene
Office

Bl S IR R A R
Kwun Tong District
Environmental Hygiene
Office

A EREREIER

JURERE A EE 1235 ATEE S T ELK
[ 618 K 713

6/F & 7/F, Fa Yuen Street Municipal
Services Building, 123A Fa Yuen
Street, Mong Kok, Kowloon

FJUREZRZK B TT M HE159-635 TT M T L
RIE8H#E 2 101

8/F-10/F, Un Chau Street Municipal
Services Building, 59-63 Un Chau
Street, Sham Shui Po, Kowloon

JURESS B EIE 1655% TV BN & &3
18 R A

3/F & 4/F, To Kwa Wan Market and
Government Offices, 165 Ma Tau Wai
Road, Kowloon

JURERAL 38 121 5% K Rl i i K A3
3/F, Tai Shing Street Market Building,
121 Choi Hung Road, Wong Tai Sin,
Kowloon

FUREB S B A B 99 B A BT T BUR I 7
i

Level 7, Shui Wo Street Municipal
Services Building, 9 Shui Wo Street,
Kwun Tong, Kowloon

New Territories District Environmental Hygiene Offices

BRI AR IR
Tsuen Wan District
Environmental Hygiene
Office

ZEE IR R A IR
Kwai Tsing District
Environmental Hygiene
Office

TS R i AR IS R TR E 3
1#

3/F, Yeung Uk Road Municipal
Services Building, 45 Yeung Uk Road,
Tsuen Wan, New Territories

HR SR BT 166-174 SRZE BT
aEE

9/F, Kwai Hing Government Offices
Building, 166-174 Hing Fong Road,
Kwai Chung, New Territories
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EEERTEL 2749 3627
i EFax 2391 5572

EE I IEE-mail address
mkdoeh@fehd.gov.hk

FEEETEL 2748 6959
{EEFax 2748 6937

EE A IEE-mail address
sspdoeh@fehd.gov.hk

BEELTEL 2715 4608
{HE Fax 2761 0718

FEELHHEE-mail address
kcdoeh@fehd.gov.hk

EEERTEL 2328 6531
fHEFax 2351 5710

FEEPHHEE-mail address
wtsdoeh@fehd.gov.hk

EEERTEL 3102 7373
i EHFax 2343 6734

BEEPHEE-mail address
ktdoeh@fehd.gov.hk

BE/EETEL 2212 9704
{EEFax 2414 8809

EE I HEE-mail address
twdoeh@fehd.gov.hk

EEETEL 2420 9204
{EEFax 2480 4023

T EE-mail address
kwtdoeh@fehd.gov.hk



IR R AR IR
North District
Environmental Hygiene
Office

RIS R R AR I R R
Tai Po District
Environmental Hygiene
Office

PR SRR R A PR
Sai Kung District
Environmental Hygiene
Office

b H R AR A SR
Sha Tin District
Environmental Hygiene
Office

PR R A R
Tuen Mun District
Environmental Hygiene
Office

TR B R A R
Yuen Long District
Environmental Hygiene
Office

etk
Licensing Offices

7R B S B S R 4
Hong Kong and Islands
Licensing Office

HrAt B/ B I3SE SR THECKE 4
1%

4/F, Shek Wu Hui Municipal Services
Building, 13 Chi Cheong Road,
Sheung Shui, New Territories

PRI E G E 8 SRS E A
3 1

3/F, Tai Po Complex, 8 Heung Sze
Waui Street, Tai Po, New Territories

WA E R RG34 EBUN & &5
5/F, Sai Kung Government Offices
Building, 34 Chan Man Street, Sai
Kung, New Territories

F 5D D A S & S 1385 o
P LR 1215

Level 12, Tower 1, Grand Central
Plaza, 138 Sha Tin Rural Committee
Road, Sha Tin, New Territories

WP =S 19t IR & B 1 R 3
1/F & 3/F., Tuen Mun Government
Offices Building, 1 Tuen Hi Road,
Tuen Mun, New Territories

Hr ST BIRGSE DI 290 T BHIBUR & & 218
5%

2/F-5/F, Yuen Long Government
Offices, 2 Kiu Lok Square, Yuen Long,
New Territories

BT ferr E 225585 O T UK
[ 8t

8/F, Lockhart Road Complex, 225
Hennessy Road, Wan Chai, Hong
Kong
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BEELTEL 2679 2812
i EFax 2679 5695

TEHHE E-mail address
ndoeh@fehd.gov.hk

EEEAETEL 3183 9119
{EHEFax 2650 1171

EEHHEE-mail address
tpdoeh@fehd.gov.hk

BEEETEL2163 9105
fHEFax 2792 9937

EEHHEE-mail address
skdoeh@fehd.gov.hk

FE=ETEL 2634 0136
{EEFax 2634 0442

T EE-mail address
stdoeh@fehd.gov.hk

EEEETEL 2146 8642
{EEFax 2452 6559

T EE-mail address
tmdoeh@fehd.gov.hk

EEETEL 2920 7605
{EE Fax 2477 5099

FEHHE E-mail address
yldoeh@fehd.gov.hk

EEERTEL 2879 5738
{H EFax 2507 2964

BEME E-mail address
hkis_lo@fehd.gov.hk
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JEEREE  JURROKSIEREIeIHTETECK  WHETEL 2729 1632
Kowloon Licensing Office |E4f#% (B ErFax 2789 0107

4/F, Pei Ho Street Complex, 333 Ki EEH - E-mail address
Lung Street, Sham Shui Po, Kowloon  Kk|n Io@fehd.gov.hk

R R AR AT & 89t Rifi4n & R84 EEEETEL 3183 9234
New Territories Licensing &

{HE Fax 2696 2097

4/F, Tai Po Complex, 8 Heung Sze g E-mail address
Wui Street, Tai Po, New Territories nt_lo@fehd.gov.hk

Office

Licensing Unit of the Buildings Department
For specific enquiries relating to building safety concerns, please approach the Licensing Unit of

Buildings Department at 12/F of Pioneer Centre, 750 Nathan Road, Kowloon (tel. No. 2626
1257 — handled by “1823 Call Centre” of the Government.

Regional Offices of the Fire Services Department

Enquiries can be made by telephone, in writing or in person to the following offices :-

Hong Kong and Kowloon West Regional Office

Hong Kong Regional Office Kowloon West Sub-Regional Office
M/F, Sheung Wan Fire Station, Room 601, 6/F,

2 Western Fire Services Street, Tsim Sha Tsui Fire Station,

Sheung Wan, Hong Kong 333 Canton Road, Kowloon

Tel : 2549 8104 Tel : 23025339

Fax : 2559 3461 Fax: 23025314

e-mail: Ichfpro2@hkfsd.gov.hk e-mail: Ickfpro@hkfsd.gov.hk

New Territories and Kowloon East Regional Office

New Territories Regional Office Kowloon East Sub-Regional Office
Room 402, 4/F., West Wing, Room 403, 4/F, West Wing,

Tsim Sha Tsui Fire Station, Tsim Sha Tsui Fire Station,

333 Canton Road, Kowloon 333 Canton Road, Kowloon

Tel : 23025373 Tel : 2302 5310

Fax : 2443 1411 Fax : 2722 5256

e-mail: Icstfpro@hkfsd.gov.hk e-mail: Ickfpro2@hkfsd.gov.hk


mailto:lchfpro2@hkfsd.gov.hk
mailto:lckfpro@hkfsd.gov.hk
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Frequently Asked Questions
| am holding a Food Factory Licence. Can I apply for OSA ?

No. Only the applicant / licensee of restaurant licences can
apply for OSA.

. Where should the OSA be located? Can it be located on G/F

even if my restaurant is located on upper floors?

OSA is an open area for alfresco dining outside the restaurant.
It should normally be annexed to the restaurant and is suitable
for alfresco dining.

Should the operation hours of OSA be the same as that of the
restaurant?

The operation hours of the OSA should be in conjunction with
the business hours of the restaurant and should not exceed the
latter. The operation hours of the OSA are normally confined
to the period from 11 a.m. to 11 p.m. or within the hours as
required by departments concerned as appropriate to each case.
FEHD considers on individual case basis the operating hours of
the OSA outside 11 a.m. to 11 p.m.

Do | need to contact various departments for the application?

FEHD is the focal point to receive and process OSA applications
including applications for a right to use Government land,
whereby FEHD will arrange for the necessary referrals to the
departments concerned and follow through the whole process.

Do | need to apply to Lands Department for necessary Land
Licence / Short Term Tenancy Agreement related to OSA
application on Government land?

It is not necessary for applicants to apply to Lands Department
separately for the necessary Land Licence / Short Term Tenancy
Agreement related to OSA application on Government land.
FEHD will refer the case to Lands Department.



(6)

(7)

(8)
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Do | have to pay for any additional fee for the food business
licence after approval of OSA ?

Additional licence fee may be charged for the OSA, which is
calculated according to the gross floor area of the licensed
premises if there is a raise in fee band after addition of the OSA
area.

Can | have food preparation in the OSA ?

No. The OSA should only be used for seating accommodation
purpose.

If movable sunshades for OSA are not fixed on ground or
external walls of buildings, it would be vulnerable to collapse.
How can | maintain the stability of those sunshades during
inclement weather?

Under normal weather condition, parasol / umbrella can be fixed
in place by a portable base or inserted into a table fitted with
umbrella holder. During inclement weather, the parasol /
umbrella should be folded up and patrons should move inside the
restaurant for safety concern.

Q : What type of fire service installation is required for the OSA?

Q:

One additional 9-litre CO2/water fire extinguisher should be
provided for every 100m2 of the OSA.

If portable fire extinguishers have already been provided inside
the food premises, will it be possible for those portable fire
extinguishers to serve the OSA as well without additional
provision?

In general, provision of portable fire extinguisher(s) inside food
premises are prescribed and intended to protect the interior of the
premises in case of emergency. Therefore, the applicant is
required to provide additional portable fire extinguisher(s) and
it/they should be placed in a prominent location for the
protection of the OSA.
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Would cooking/food warming activities using naked flame be
permitted inside the OSA?

No heating activities involving naked flame for cooking/food
warming is permitted inside the OSA.

What fire service requirements be observed if the OSA is located
near an Emergency Vehicular Access (EVA) ?

The OSA should not cause obstruction to any EVA or to the
operation of Fire Services aerial appliance or equipment. As a
general guide, a clear passage of not less than 6 metres in width
with 4.5m headroom clearance should be maintained at the EVA
at all times.

If | have already complied with all the fire safety requirements
for the OSA, how can | inform the FSD to arrange an inspection?

You can inform your Case Officer of FSD either by phone, fax,
letter or email for reporting the compliance of fire safety
requirements. Upon the receipt of ‘Notice of Completion’, the
Case Officer will arrange an inspection.

Upon the receipt of ‘Notice of Completion’, how long will it
take for arranging a Case Officer to carry out an inspection?
Also, when will | be informed of the inspection results?

In general, the Case Officer of FSD will carry out an inspection
within seven working days upon receipt of ‘Notice of
Completion’. The responsible person will be informed of the
inspection results at scene. Also, the FEHD will also be
notified of the inspection results in writing within three working
days.
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R

J “ Food and Environmental Hygiene Department

IR

APPLICATION FOR OUTSIDE SEATING ACCOMMODATION (OSA)

P15V BBUAI SR A R e
To : District Secretary (District Enwronmental Hygiene Office) Assistant-Seeretary-(Licensing

Office) *

F R

I inteEd to apply for:

B g A FRCE YT Q) ARG VT R
Inclusion of OSA area mto the Licensed (Generarl Light-Refreshment)* Restaurant

Premises (Licence No. _ 1234567890 )

AR O V(R Ry ] A ARG S A 47FERB 94 L7V
AT 138 )

New (General / Light Refreshment)* Restaurant Licence with OSA (please submit this
form together with the Form FEHB 94 ““Application for Food Licence™)

U s (#ﬁg F@F] ¥ RHY P J iR H l%)
Address of restaurant premises: (Please fill in both English and Chinese address in order
to expedite the processing of the application)

(IR ZzLisk

F/4 0 105 AN el G
S

EVE E T

IR £ R B 7 EEE

(ke A= [ i)

BB BRSOl ) -

Pyl -

{fm 2 /A B *

English Address :

Flat/Rm/Shop No. 10 Floor _ G/F Block

Building :

Estate/Village : Wong Chuk Tsuen

No. and Name of Road/Street : Ting Kok Road
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(if more than one road/street is involved, please specify)
Lot Number (if any) :
District : Tai Po HKAIR/NT*
ETﬁJ FAEENE )
hopsign (if any)
(Hr) o pRipi % (J¥):___ Yummy Cafe
(Chinese) (English)
Particulars of the OSA
(1) S o RO Ay - B
Size of the OSA area and estimated number of persons to be accommodated
(a) [rAfi 0 __10.8 TAK s NS B 5.4 f(R)x + ()
Area: m?, with dimensions : m (length) x m (width)

(b) fffh s i F" BT R A W S RTILS T R R 7
stimate maX|mum number of persons to be accommodated
at any one time (assessment could be based on 1.5 m*/person):

(2) FPH R

Operating day & business hours

() FERPVE | UETH ] - 11:00 a.m. to 11:00 p.m.
Intended daily business hours

(F e B LA = o 105 UL—FQEJJ:F& FHRPIFN)

(Please provide reasons if it is beyond the normal range from 11:00 a.m. to 11:00 p.m.)

N.A.

(b) FPHEIH
Operating days

N.A




®)
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i~ b RIS 4 BYREp
Land status of the OSA area
O B
Government land
S
Private land

4) R LA B iR (R AR

il

If the proposed OSA is on Government land, it is intended to be used under

o 4 ﬁ%ﬂ'%ﬁ(&%ﬁﬂ%ﬁ%ﬁém%ﬁj BRI 0 i)

Land Licence (non-exclusive use of the land at the prescribed rate)
O SRR T & T 4 S RE R )

Short Term Tenancy (exclusive use of the land at the market rate)
(F + BUPSRAE RLE Y BOCT S S B (R AT )
(

ote: Lands Department is the authority to advise and decide which land document could be
granted)

TR

Particulars of Application

1) ﬁﬁ‘ﬂﬁﬂ'ﬁj AT g

(2)

©)

(4)

(%)

Name of licence-apphicant / restaurant licensee *

GIR B ‘IéHFé (<) 1 _Wong Fei (At 4 %)
(Chinese) (English) (Mr./Ms.*)

Fﬁ =) 03 RO ¢ A123456(7)
Hong Kong identity card / Passpertne.*

SRIEE N.A.

Name of corporation

N ‘F[J[%P'J%ﬁ% : N.A. ’F%f}ﬁ“; o 1 _ 2135 4567
Company Registration no. Tel. no.

$EP% IRES e

Name of authorised person

(&) - N.A. () - N.A. CELER
(Chinese) (English) (Mr./Ms.*)
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= (I ALAPSHET )
Correspondence address (if different from the restaurant address)
N.A.
?ﬁ}ﬁ%ﬁiﬁ : T y'ﬂiFE
Tel. no. Mobile teI. no.
(e B [RELEIE
Fax no. Email address
6) s -
Name of contact person
(1) : s S (J¥): __ CHOW Yan-kit _ (“czk/# 4 *)
(Chinese) ‘ (English) (Mr./Ms.*)
F%—Tf:ﬁgﬂg : 22334567 i ;15 i [ﬂ[? 98761234
Te?. 0. Moblle teI no.
[E Hr ﬂ? : 23456789 F_fﬁ[H*%ﬁ_l— fw@yahho.com
Fax no. Email address

(1) HRIHGLEIR ~ )
Enclosed (see Notice to Applicant)

@ EHRDANI S

8 _ copies of identical proposed layout plans

@ R F

5 copies of identical proposed location maps

AL S PR
For OSA within private property

M %?J%K b derfEl -+ B SORBAYY (PR T A b ﬂi}tﬁir%pf@gi\zk g ﬁ’?}g%gfj[ﬁjﬁ'L

=14

|

Socumentary proof of the property ownership of the OSA area and the property owner’s
written agreement on the proposed OSA
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@) F S TE R SR ELJT‘“ RLFT {1 AP Egﬂ'ﬂi Pﬁﬂ‘f[

F{fgﬁj" ‘FT*E[EF,%JEI o O [yIRET puA m}‘{}f@]f”mf geRS I[# rﬁgﬂtﬂﬁt?'%ﬂ
AL+ e - QB -

I understand that it is my responsibility to ensure that the operations in the OSA are in
compliance with the requirements imposed under the legislation administered by the Food
and Environmental Hygiene Department and other Government departments as well as the
relevant Authorities, including the Government lease and the statutory plan®. 1 will consult

my professional adviser(s), if necessary, on the technical interpretation of the Government
lease or the statutory plan”.

L S PRI L R EIIR) T [ <

Statutory plan refers to plan prepared and published by the Town Planning Board under the Town
Planning Ordinance.

C)] E NI A El&ﬁuﬂﬁi?ﬁle o

I would use Shinese/English* for my future correspondence.

<t

L

Wong Fej
7 /6 [/ 2007
TTQINIE W AR
Date (dd/mm/yyyy) Signature of Ilcensee/rcence appllcant*

]'PL] }, l:| [];‘;jﬁ I[% ’ %'{;EJFH'[ El\ﬁf\‘:[ .

If application is made |n the name of a corporation, please fill in the following particulars:

/ /
FIRICEYEN) T N R
Date (dd/mm/yyyy) Signature of authorised person

GESL D)
(for and on behalf of the applylng corporation)

S RIH
Company chop

7+ BRI~ P -

Note : A copy of the Notice to Applicant is enclosed for your reference.

L

ease delete where appropriate.

O /‘7 fjﬁf‘"’/ﬂ/ F‘//@FF‘/J?f

lease tick the approprlate box(es).
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Fl - e
Notice to Applicant

AP P EW\$?Eﬁﬁ%ﬁ*%Wﬁ%@@mﬁ%%%ﬁw~ﬁﬂ
63 - WHIPE IO DA L1:100)] ﬁﬁwﬁﬁv"ﬁ%ﬁ%“%@%ﬂ%ﬁﬂﬂﬁﬁéﬁi
[ RIS ) o -

8 copies of identical restaurant layout plan are required to show the layout of the whole
premises including the proposed OSA. Such plans should be drawn to scale (of not less than
1:100), in metric units and signed by the restaurant licensees / licence applicants on all copies
to certify that they are correct.

EbATR 4 PR bﬁ&%@ Ef«[aﬁ IR R R e 4 %LEJE'F{HI% ) Hli S L
ﬁwammﬁ1ﬁ@*)w [l S92 > T [ A P R 1@ J#
fﬁ{l ~ B Y fﬁ%ﬁ” I £ éﬁf o IR FE T i [l ) ﬁﬂjﬁh@‘d‘%l o £ [F~ Hlﬁ%
Mpt o EJ%F;‘FXI e | FTJP%E& AR B EI:F F{7%51:1 000 J#&E&iﬁ[ﬁﬁ
5 copies of identical location map drawn to scale of 1:1000, in metric units, are required for
verification of land status and/or to process a Short Term Tenancy agreement / Short Term
Waiver / Land Licence application. The proposed OSA location should be marked clearly on
the location maps, how it annexes to the licensed restaurant and its relative position in
connection with the surrounding premises. A Lot Index Plan of scale 1:1000 may be
purchased from the following Survey and Mapping Office or the respective local District
Survey Office of the Lands Department:
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District Survey Office, Islands
18/F, Harbour Building,

38 Pier Road, Central, Hong Kong
Tel. no.: 2852 4216

District Survey Office, North

5/F, North District Government Offices,
3 Pik Fung Road, Fanling,

New Territories

Tel. no.: 2231 3187
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District Survey Office, Sai Kung
3/F, Sai Kung Government Offices,
34 Chan Man Street, Sai Kung,
New Territories

Tel. no.: 2231 3187

District Survey Office, Sha Tin
12/F, Sha Tin Government Offices,
1 Sheung Wo Che Road, Sha Tin,
New Territories

Tel. no.: 2158 4851

District Survey Office, Tai Po
5/F, Tai Po Government Offices,
1 Ting Kok Road, Tai Po,

New Territories

Tel. no.: 2654 1481

District Survey Office, Tsuen Wan &
Kwai Tsing

15/F, Tsuen Wan Government Offices,
38 Sai Lau Kok Road, Tsuen Wan,
New Territories

Tel. no.: 2231 3187

District Survey Office, Tuen Mun
5/F, Tuen Mun Government Offices,
1 Tuen Hi Road, Tuen Mun,

New Territories

Tel. no.: 2451 3176

District Survey Office, Yuen Long
8/F, Yuen Long Government Offices,
2 Kiu Lok Square, Yuen Long,

New Territories

Tel. no.: 2231 3187
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or OSA within private property, the applicant should provide the documentary proof of the
ownership by obtaining certified copies of the following documents relating to the land
concerned for the proposed OSA at the Land Registry (the Customer Centre at Queensway
Government Offices and the five Search Offices in the New Territories located at Shatin, Tai
Po, Yuen Long, Tuen Mun and Tsuen Wan):

0) %’Eﬁ% ’%WJ"EJ%% B3 2 | IR 5 1

a computer printout containing the historical and current ownership particulars of the
land concerned; and

(i) ByRE Rl 5Py 3 PSR I (AR T 5T 2 IRV R RIS -

a complete copy of the Government Land Grant (including all modification and
attachments thereto) affecting the land concerned.



Appendix F
Page 8 of 10

B ST SN R P R T
]_F[EJ;L—\ I :] ’?‘EﬁEﬂJr[gL

If the applicant is not the registered owner of the land concerned, he / she should also provide
the written consent of the registered owner(s) for using the land for OSA.
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Customer Centre

19/F, Queensway Government Offices,
66 Queensway,

Hong Kong.

Tel. no. : 2867 2868

Sha Tin Search Office

Room 901, 9/F, Sha Tin Government
Offices,

1 Sheung Wo Che Road, Sha Tin,
New Territories

Tel. no. : 2158 6434

Tai Po Search Office

4/F, Tai Po Complex,

8 Heung Sze Wui Street, Tai Po,
New Territories

Tel. no. : 2653 5859

Tsuen Wan Search Office

11/F, Tsuen Wan Station Multi-storey
Carpark Building,

174-208 Castle Peak Road, Tsuen Wan,
New Territories

Tel. no. : 2416 3505

Tuen Mun Search Office

Tuen Mun Government Offices,
5/F., 1 Tuen Hi Road, Tuen Mun,
New territories

Tel. no. ; 2451 3162

Yuen Long Search Office

7/F, Yuen Long Government Offices and
Tai Kiu Market,

2 Kiu Lok Square, Yuen Long,

New territories

Tel. no. : 2475 0341
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Whenever there are changes to the submitted plans for the application, the applicant is
required to highlight any proposed changes on the revised plans with colour pens and simple
descriptions before making submission to this department for consideration and referral to
other departments for processing. Proposed plans should be prepared carefully to avoid
amendment after submission. Revised plans with substantial changes may need to be
processed as a fresh application.
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LOT INDEX PLAN
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Criteria for permitted types of movable sunshades

Freestanding parasol / umbrella with maximum dimensions (including length,
width & height) of 3m.

Portable without permanent fixings. No fixture / support should be allowed to fix
on ground / attach to the external walls of buildings. The parasol / umbrella
should be fixed in place by a portable base or inserting into a table ready set up
with umbrella holder. (See photos below)

Readily capable to fold up when unattended; under adverse weather condition; or
not in use (see photo below).

L/ /W aml\‘u..

No building services such as electric/water supply should be attached to the
parasol / umbrella.
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For the avoidance of doubt, the following structures would NOT be allowed unless prior
approval and consent of the Building Authority under the Buildings Ordinance has
been obtained :-

® Combining multiple parasols / umbrella to form an extensive cover over the OSA.

® Retractable canvas canopy / awnings attached to the external wall over the OSA.

® Tent or similar structures over the OSA.
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General Environmental Guidelines for Outside Seating Accommodation (OSA)

The operators of the OSA shall not create any environmental nuisance and / or cause
any inconvenience to nearby residents and they are obliged to observe the following
environmental requirements:

Noise

Air

The restaurant operator shall not be allowed to operate the OSA beyond 11 p.m.,
such operation shall include cleaning and tidying up work after the normal
business.

The restaurant operator shall not be allowed to operate or let others to operate

karaoke or music playing by any kind of musical instruments or any playback by
amplifiers if there are noise sensitive receivers in the vicinity.

The restaurant operator shall not cause any air-borne litter or dust in the OSA.

Wastewater and \Waste

The restaurant operator shall properly collect and dispose of the waste or litter
generated from the operation of the OSA and prevent them from reaching the sea
or adjoining areas.

The restaurant operator shall not discharge or cause to discharge any wastewater
into storm drain, watercourse or the sea.

Other Green Measures

The restaurant operator shall adopt as far as practicable green measures for
environmental protection. These green measures include water saving, energy
conservation and use of reusable cutlery etc.

The restaurant operators may approach our Compliance Assistance Centre for any
enquiries on general environmental protection issues regarding the operation of
OSA at 2838 3111 (press 5 after language selection) or visit the Green Restaurant
Website at http://www.greenrestaurant-hk.org.

Environmental Compliance Division
Environmental Protection Department





